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Crates 1. OBIHE ITOJOKEHUWSI

1. Hacrosimee ITonosenue 06 06paboTke 1 3aII|Te MEPCOHATBHEIX NAaHHBIX PaOOTHAKOB (Hanee
— TlonoxeHue) YyCTaHaBIHBAaeT NOPANOK 00pabOTKH IEPCOHANBHBIX —JaHHBIX pabOTHHUKOB
PETHOHAJILHOM OBIIIECTBEHHOU OPTAHM3AIINHN «PU3KYJILTYPHO-
CIIOPTHUBHOI'O OBLIECTBA «IUHAMO» PECITYBJIUKHA BAIIKOPTOCTAH (nanee —
Oprasuzanus).

Ilens paspaborku [lonokeHuss — ONpeJeseHne mopsiaka 00paboTKH IMEpPCOHANBHBIX NaHHBIX
paGoTHuKOB OpraHuszanuy ¥ VICIOTHHTENEH MO JOroBOPaM OKasaHus yCIyr, 00ecreyeHre 3aluTel
npaB u cBOOOJX pabOTHHKOB M McronHuTenei MO IOroBOpaM OKasaHMs YCIyT, IpH o0paboTke HX
TIepCOHANBHBIX [@HHBIX, @ TAKKe YCTAHOBJICHAE OTBETCTBEHHOCTH JOJKHOCTHBIX JIML, HMEHOIIHX
OCTYII K IEPCOHATBHBIM AAHHBIM PaGOTHHKOB OpraHu3alliy 3a HEBBUIOJHEHHE TPEOOBAHHH HOPM,
PETYIHPYIOIHX 06pabOoTKy U 3aIllUTY [EPCOHATBHBIX JTAHHBIX.

PaGOTHHUKAMH SBJISIOTCS (hH3MUecKre JHna (CyOBEKThl MEPCOHATBHBIX JaHHBIX), 3aKITIOUHBIINE
¢ Oprauusarueil TpyIoBble forosopa uin Mcnoanureneit o 10roBopaM OKa3aHHs yCIyT.

2. O6paboTKa NepCcOHANBHEIX [aHHBIX PaOOTHHKOB B OpraHuM3alud 3aKIrodaeTcs B cOope,
CHCTEMATH3ALMH, HAKOIUIGHHH, XPaHEHHH, YTOYHEHHH (OGHOBIEHMH, U3MEHEHHH), HCIIOIE30BaHUH,
pacmpocTpaHeHnn, O00e3NMYMBAaHMM, ONOKMPOBAHHH, YHHYTOXKEHHH H B 3allATC  OT
HECAHKI[HOHHPOBAHHOTO JOCTYIIA K IIEPCOHABHEIM JaHHBIM.

3. Hacrosmee ITono)xeHWe BCTYIaeT B CHJIY ¢ MOMEHTa €ro yTBepxkaeHHs IlepBeiM
zamectuTeneM mpenacenarens POO «@CO» Junamo» PB u nelicTByer GeccpoyHO, O 3aMEHBI €ro
HOBBIM [lo0K€eHHEM.

Hactosmiee IlonoskeHHE IOMIEKHUT KOPPEKTUPOBKE IIPH M3MEHEHHH 3aKOHONATENBHBIX H
HOPMATHBHEIX IIPABOBBIX aKTOB, 10 PEKOMEHIALMAM HaJ30PHBIX OPraHOB, [0 PE3yJbTAaTaM IpOBEPOK
B paMKaX TOCYJapCTBEHHOTO KOHTPOJI, & TAK)Ke B LIEJIX COBCPIICHCTBOBAHUA TexHojorui 006paboTku
TTJTH PaGoTtaukoB 1 VcronHUTeNeH 10 O0roBopaM OKazaHus yCyr.

Wsmenenus K [loJNIOXKEHUIO YTBEPKAAIOTCSA Ilepeeiv 3amectuTeneM npencesarens POO
«®COy» Tunamo» Pb.

4. Bee paGoTHHKY M VICTIONMHUTENH 110 JOroOBOpaM OKa3aHHA yciiyr OpraHusaluu JOJKHEL OBITh
O3HAKOMJIEHBI 1101 TIOAMHKCE ¢ AaHHBIM [TonoiKeHHeM ¥ H3MEHEHHIMH K HEMY.

Hacrosmee Ilonokenue spiseTcs OOS3aTeNBbHBIM I HCIONHEHHS BCEMH pabOTHHKaMH
Oprauuzamus u VcronHuTeNeH 0 JOroBopaM OKasaHus yCIIyT, UMEIOIMMH JOCTYII K IIEPCOHANBHEIM
TAHHBIM.

5. OTBETCTBEHHOCTL 3a AKTyAlM3alldio HacTosmero IlojoXeHHs M TEKYIIHH KOHTPOIb Hal
BEIITOJTHEHHEM HOpM [10o/I0oyKeH s Bo3/1araeTces Ha HHCIIEKTopa 110 Kanpam OpraHi3ariy.

6. TTonoxxenue pazpabGoTaHo ¢ yuyerom Tpebopanuil npuHaTod B Opranusanuu [lomuTuku no
3aIMTe NEPCOHATBHEIX NAHHBIX. OpraHusanys yuuTbBaeT TpeGopaHms HacTosmero Ilomoxenms mpH
paspaloTke M YTBEDIEHWM BHYTPEHHMX JOKATIbHBIX AKTOB M HHBIX MOKYMEHTOB OpraHm3aluH,
cBsI3aHHEIX ¢ 0O6paboTtkoit [TIH.

Ctates II. OCHOBHEIE ITOHATHA

[TonoxeHue — yTeepkaenHoe IlepbiM 3amectuteneM npencenarens POO «DCO» unamoy
PB, BHyTpeHHHU} JOKAILHEIH HOpMaTHBHBIH akT «Ilonoxenne 06 06paboTke U 3allUTe NEPCOHATBHBIX
JIAHHBIX PabOTHHKOB PerdoHanbHOd OOIIECTBEHHOH OpraHu3anuy  (U3KyJILTYPHO-CIOPTHBHOIO
obuiectra «{unamo» Pecnybmuxu bamxoprocTas.
PaGoTHHK Wix VICIONHHTENs IO JOrOBOPY OKa3aHus yCIyr - (HE3mdecKoe JHMIO (CyOBEKT
TIepCOHANBHBIX JAHHBIX), 3akmogubiree ¢ OpraHusanyed TpyZOBOH JOroBOp MIH [OroBOp Ha
OKa3aHHe YCIIyT.

Conckarens (KaHIHUIaT) Ha TOJDKHOCTH MM VICTIONHHTENs MO AOTOBOpaM OKAa3aHMS YCIyT -
dmsmgeckoe NHIO (CyOBEKT NEPCOHANBHBIX MAHHEIX), TpenacTaBusuiee B OpraHu3aluio CBOH
TIepCOHANbHBIE JAHHBIE C NPEIIOKEHHeM 3aKIIOYeHHs TPYAOBOTO IOTOBOpa HIM NOroBOpa Ha
OKa3aHUE YCIYT.



Ilepconanshsle nanuble paborrHuka (IIJIH paGoTauka) 1 MCOTHUTEN N0 I0rOBOpaM OKa3aHHA
yeayr - mobas uH(OpMaLys, OTHOCAIIAACS K ONpPE/CICHHOMY MM ONpPEACIIEMOMY Ha OCHOBAHHH
Takoil HH(pOpMauHH paGOTHEKY ¥ VCIOJHMTENIO IO JOroBOpaM OKAa3aHHs YCMyT, HeoOXomuMas
pabOTOATEIO B CBS3H C TPYAOBEIMH OTHOLIEHHSMH MM JOTOBOPAMH HA OKAa3aHUE yCIIyT.

O6paboTka MEepCOHANBHBIX JAHHBIX - COOp, CHCTeMaTH3allds, HAKOIUICHHE,  XPaHCHHC,
yrouneHue (0GHOB/EHHE, H3MEHEHHE), HCIOIE30BAHIE, PACIPOCTPaHEHHE (B TOM 9HCIE nepenaya),
06e3THunBanue, 6I0KHPOBAHHE, YHHUTOKEHHE IEPCOHANBHBIX JAHHBIX pab0THUKOB OpraHu3aluH.

KoH®UIEHIHANEHOCTS NEPCOHANBHBIX JAHHEIX - o0g3aTenbHOE ULl COOMIOACHHA
paboTHHKaMH W VICIOMHHTENSIMM II0 JOrOBOpaM OKa3aHHs YCIyr, IOJNYYMBIIHMM JHOCTYI K
IIepCOHATBHEIM JaHHEIM, TpeGOBaHKe He JOIycKaTh pacnpocrpanenue [IJIH Ge3 cormacus paboTHHKA
wy VICIOMHHUTENS [0 JOrOBOpaM OKa3aHMs YCIyT MIIM HHOrO 3aKOHHOT'O OCHOBAHHS.

PacrpocTpaHeHHe MEPCOHANBLHBIX JAaHHBIX - JIGHCTBHs, HANpPaBICHHBIC Ha IEpenady
TepCOHANBHBIX JAHHBIX pPa0OTHHKA M VICIOMHHUTEN II0 A0roBOpaM OKa3aHMs yCIyT ONPEACTICHHOMY
KpyTy null (mepenada IEepCOHANBHBIX NAHHBIX) HIM HA 03HAKOMJIEHHE C IEPCOHANIBHBIMM JAHHBIMH
HEOTPAHUYEHHOTO Kpyra JMIl, B TOM YHCIe 0OHApOIOBAHHE HNEPCOHATBHBIX JAHHBIX PabOTHHKA M
HMcronHUTeNA IO JOTOBOPaM OKA3aHHs YCIyr B CPEINCTBAaX MaccoBoi MHGOpMAalWH, pasMeLICHHE B
uH(GOPMALHOHHO-TEIEKOMMYHHKAI[MOHHBIX CETAX WM IIPEJOCTABICHHE IOCTYNa K IEPCOHAILHBIM
JaHHBIM paboTHHKA ¥ VICIONHATENA 110 JOrOBOPaM OKa3aHMs YCITyT KaKUM-TH00 HHBIM CIIOCODOM.

Vcnonp30Banye NEepPCOHANbHBIX JAHHLIX - NeHCTBUS (ONepalki) ¢ MepCOHAIbHBIMH JaHHBIMA,
COBEpINAEMBIE JIOJDKHOCTHEIM JIMIIOM YUPEXIEHHA B LEAX NPHHATHS PELICHHH MK COBEPLICHHS
WHBIX [ACHCTBHi, NOPOKIAIOMUX IOPHAMYECKHE IIOCIAEACTBHS B OTHOIICHHHM pabOTHHKA WIH
VicnonHuTeNs Mo JOrOBOpaM OKa3aHWs yCIyr, 100 HHBIM 00pa3oM 3aTpardBaloOLIMX €ro IpaBa H
¢cB0OO/IBI HJIH ITpaBa U CBOOOABI IPYTUX JIHII,

BIOKHpOBaHKE MEPCOHANBHBIX TAaHHBIX - BPEMEHHOE INpeKpalleHne cOopa, CHCTeMaTH3aluy,
HAKOIUIHHS, WCIONB30BAHHA, pPACHPOCTPAHEHHS [EPCOHANBHBIX JAHHBIX pPabOTHHKOB H
VcrnonHuTENeH Mo J0roBopaM OKa3aHus YCIIyT, B TOM YHCIIE HX IepeIayd.

VHHYTOKEHHE TEPCOHANBHEIX JAHHBIX - ACHCTBHA, B pE3yJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTH COZEPYKAHWE IEPCOHATBHBIX JAHHBIX B HHQOPMAIMOHHOW CHCTEME IEPCOHANBHBIX
JaHHBIX paboTHHUKOB K VcmomHHUTeNnel IO JOroBOpaM OKasaHHs YCJIYTr ,MIH B Pe3ylbTaTeé KOTOPBIX
YHHYTOXKAIOTCS MaTepHalbHbIe HOCHTEIM NEPCOHATBHBIX JaHHBIX paboTHHKOB i VcmomHuTenel o
JIOTOBOPaM OKa3aHUs yCIIyr.

O6e3THYHBaHKUE MEPCOHANBHBIX NAHHBIX - AEHCTBHA, B PE3y/NLTaTe KOTOPBIX HEBO3MOMKHO
OTIpEIENNTh NPHHAJIEKHOCT IIEPCOHANBHBIX JAaHHBIX KOHKPETHOMY pabOTHUKY U VICIIONHUTEIIO 110
JIOTOBOPaM OKa3aHHs yCIIyT.

O6ImeNoCTyIHBIE EPCOHATBHBIE TaHHEIE - IEPCOHAIBHBIE JaHHEIE, TOCTYIl HEOTPAHHYCHHOrO0
Kpyra JIEI K KOTOPEIM IIPEIOCTABIICH ¢ coryacks paboTHuKa U VICIOMHUTENsI IO JOTOBOpaM OKa3aHMs
YCIYr WM Ha KOTOpPEIE B COOTBETCTBHH C (eJlepanbHBIMH 3aKOHAMH HE paclpoCTPaHAeTCs
TpeboBanue COOMONEHNS KOH(DHICHIIHAILHOCTH.

Wudopmarus — mobble CBeleHHs (COOOIICHMS, NaHHBIE) HE3aBUCHMO OT (GOpMBI HX
IPEICTABICHUS.

JoxymeHTHpOoBaHHas HHGOpManHus - 3aQUKCHPOBAaHHAS HA MaT€PHAILHOM HOCHTENE IyTeM
JOKYMEHTHPOBaHHS MHGOPMAIMS ¢ PEKBU3HTAMH, IO3BOJISIOIIMME OIPEENHTE TAKYI0 HHPOPMALHIO
HIIH €€ MaTepPHaIbHBIH HOCHTEE.

VIOIHOMOYEHHBIH COTPYAHUK — pabOTHHK, HasHAYeHHBIH npukaszom llepsoro samecturens
npencenarens POO ®CO «Jlunamo» PB, oTBeTcTBeHHEIM 3a obecrnedeHue HH(YOPMALHOHHOH
0€e30MacHOCTH | 3aIUTy NEPCOHATBHBIX JaHHbIX.

Cratpa III. COCTAB ITIEPCOHAJIBHBIX JAHHBIX

[lepconanbHble faHHble paboTHHKA, 06paboTKa KOTOPBIX OCymecTBIseTCs B OpraHu3alii, BKIIOYAoT

CIIEOYIOLIHE JOKYMEHTEI U CBEICHHS: o

daMuIng, AMs, OTIECCTBO



Damuias Ipy poskaeHUH (b0 apyrue GamMHuIuy, €A OHU OBLIN)
JleHs, MecsII, TOJ B MECTO POIKIACHUS

[TacriopTHEIE QaHHBIE WM JaHHBIE MHOTO JOKYMEHTa, YAOCTOBEPSIOIIETO JHYHOCTEL (CEpus,
HOMEp, JaTa BblIa4yd, HANMEHOBAHKE OpraHa, BEIIABIIEr0 JOKYMEHT)

['paxxnancTBO

Anpec MecTa JUTenbcTBa (IO IAcIOpTy M (DaKTUYECKHM) M JaTa PETrHMCTpallHd M0 MECTY
JKUTENBCTBA MITH 110 MeCTy IpeOrIBaHUS

Homepa TenepoHoBR (MOOHIBLHOTO W JOMAIIHEr0), B Clydae MX pPETHCTpallMid Ha CyOheKkTa
TIEPCOHATBHEIX JAHHBIX WIIH 110 aIpeCy ero MecTa JKHTENbCTBA

Ceenmennss 00 00pa3oBaHWH, KBaIM(DUKAIMK M O HANIMYUH CHCHMATBHBIX 3HAaHUH MM
CIEeNHANIBHOM ITOATOTOBKK (CEpHs, HOMEp, JaTa BBIAAYM MMILIOMA, CBHIETENHCTBA, arTecTara HIIH
OpYroro JOKyMeHTa 00 OKOHYaHHH O00pa30BaTeNbHOrO YYpPEXKICHHs, HaHMEHOBaHHE H
MECTOIIONIOXKEHHE 00pa30BaTeIbHOTO YUpeXIeHHS, JaTa Hadajla | 3aBepIIeHus: 00y4eHus, GpakyasTer
WIH OT/AeNeHHe, KBATH(HKAIMS W CHeIHAIFHOCTh 10 OKOHYAHMH 00pa3oBaTENbHOTO YUPEKICHHS,
ydeHas CTeleHb, y9eHOe 3BaHHe, BIIa/ICHHe HHOCTPAHHEIMH S3BIKAMH U IPYTHE CBEICHHS)

Komuu noxymenToB 06 oOpa3oBanuu

CeeneHuss O IOBBIIIEHHH KBEiJ'IIrI(iJI’IKaLIHH H IICPEIOoAroToBKE (cepnﬂ, HOMED, hJaTta BBIOAYH
JOKYMCHTa O IIOBBIIICHHH KBaJIPICl)HKaI.II/IH HIH O ICPEIIOATOTOBKE, HaWMCHOB4HHE H
MECTOIIOJIOKCHHE Oﬁp&SOB&TGJ’IBHOl"O YUpCIKIOCHHA, OdaTa Hadala H 3aBCPIICHHA 06yquHH,
KBaJIH(bI/IKaJ.II’I}I H CICIHAaIBbHOCTE 110 OKOHYaHHH 06pa3013a’rem;1~10r0 YUPEKACHHA U OPYTHE CBEOCHHUS

Konuu 10XyMEHTOB O HOBHIIEHHH KBaM(HKALIUMA

CeneHHsI 0 TPYNOBOHM [EATENLHOCTH (JAaHHBIE O TPYNOBOH 3aHSATOCTH HA TEKyINEe BPeMS C
TIOJTHEIM YKa3aHHEM IOJDKHOCTH, HOJpa3JeNieH s, HANMEHOBaHuU, anpeca u Tenedona PaGoromarens,
a TaKkXke PEKBH3HTOB APYTHX OPraHU3alMil ¢ IOJHLIM HaWMEHOBaHHE 3aHMMAeMbIX paHee B HUX
JOIKHOCTeH M BpeMeHH paboTEl B 9THX OPraHH3aIHsX, 8 TAKKe APYTHEe CBEICHHUS

Janusie 0 TpynoBoM gorosope (Ne TpyZoBOro JoroBopa ¥ IOrOBOpa OKa3aHUs YCIYT, JaTa ero
3aKIIOYEHH, JaTa Hadajad W JaTa OKOHYaHHWsS J0roBopa, BUJ paboThl, CPOK ACHCTBHA JOIOBOpA,
HAJlM4YHe MCHBITATEIBHOIO CPOKa, PEXXHM TPyHa, MJIHTENBHOCTh OCHOBHOIO OTIIYCKa, JIHTENBHOCTD
JIOTIOJIHATENBHOIO  OTIYCKA, JUIMTENBHOCTE HOIOJHHMTENBHOTO OTIIYCKA 3a HEHOPMHMPOBAaHHBIA
pabouuii neHb, 00s3aHHOCTH PabOTHHKA, JONOJHUTENBHBIE COLMATBHEBIE JBIOTHl U TapaHTHH, Ne u
YKCIO M3MEHEHHS K TPYLOBOMY JIOrOBOPY, Xapakrep paboTsl, (hopMa OILIATHI, KATEropHs IepcoHala,
YCIOBHSA TpyZJa, IPOAOIKUTENEHOCTE paboyel Hellesln, CHCTeMa OIIIaThl)

Bropsie sx3eMIusapsl TpyaoBoro 1oroeopa ¢ paboTHHKAMH
CBeneHns o HOMepe, CEPHH U JaTe BBIJAYH TPYIOBOM KHWXKH (BKJIaJbIlIa B HEE) U 3aMHCIX B

TpymoBEIe KHIKKH B BKIAIBIIIH K HEM
Kaprouku ynudunuposansoi gopmser T-2 «JIluunas kaprouka paboTHHKA»
JIlnunsle nena paboTHUKOB B OymaskHOM (opme

Ceenenus o 3apaboTHOM IUtare (HOMepa CYETOB JJIA pacueTa ¢ pabOTHHKAMH, B TOM YHCIIE
HOMepa X OaHKOBCKUX KapTOYeK)

CeezieHHs 0 BOMHCKOM y4YeTe BOCHHOOOS3aHHEIX JIMI] U JIHILI, IOJJIeIKAINUX IIPU3BIBY HA BOCHHYIO
cnyx0y (cepms, HOMep, Jara BhIA4M, HAUMEHOBAHHE OpraHa, BLIIABIIEr0 BOSHHLNH OWUIET, BOGHHO-
y4eTHasl CHelMaIbHOCTh, BOMHCKOE 3BaHHWe, NaHHBIE O NPHHATHH\CHATHH Ha (c) yder(a) H Ipyrue
CBEICHHS

Komnuu BoeHHBIX OMIIETOB

CeeneHus 0 ceMEHHOM IOJIOXKEHUH (COCTOSHHE B Opake, JaHHEIE CBHACTEILCTBA O 3aKIIOUECHHH
Opaka, Gamunus, UM, OTUECTBO CyIpyra(H), TacIOPTHEIC JaHHBIE CYIpyra(H), JaHHBIE CIIPABKH IO
dopme 2HADJI cynpyra(u)

CeezleHuss 0 HOMEpE H CEpUH CTPaXxOBOI'O CBUAETENIHCTBA OCYJAPCTBEHHOIO NEHCHOHHOTO
CTpaxOBaHUs

CeuzeTensCTBO MMM CBEOCHHS O  IPUCBOCHHM  HACHTH(MUKAIMOHHOIO  HOMEpa
Hanoromnarensmuka (MHH) - mpu ero samuamy y paboTHIKA



CeeleHHs M3 CTPaxOBBIX IIONHCOB  00A3ATENBHOIO (m06pOBOIBLHOTO)  MEIUIIHHCKOTO
cTpaxoBaHusl (B TOM HHCIIE JAHHBIE COOTBETCTBYIOIIMX KAPTOUCK MEAHIHMHCKOTO CTpaxOBaHHUs)

CBe/leHHs, yKa3aHHBIE B OPHIHHAAX U KOMUSX IPHKA30B 110 EPCOHAIY OOmecTBa 1
MaTepHaTax K HEM, B TOM 4HclIe HHGopMalus 00 oTIycKax, 0 KOMaHIHPOBKAX U T.IL.

OpuruHas! IPUKA30B, H3aHHbIX B OOImecTse, ¥ OTHOCAIIHECS K cy6BEKTY NePCOHATBHBIX
JAaHHEIX, H MaTepHasbl K JaHHEIM IPHKa3aM

CpefleHiss O TOCYNAapCTBEHHBIX M BEIOMCTBEHHBIX HArpajax, MOYCTHBIX H CICHHAIBHBIX
3BaHHAX, IOOMPEHHX (B TOM YHCIIe HAUMEHOBAHME WM HA3BAHHE HArPa/bl, 3BAHHA HIIH IOOIPEHHIA,
JaTa ¥ B HOPMATHBHOTO aKTa O HArpaXXACHUH HIIH JaTa noompenus) paboTHEKoB O61ecTBa

Marepuasl [0 aTTeCTalliH, AHKETHPOBAHHIO, TECTUPOBAHMIO 1 OLCHKS paGotaukos ObmecTsa

Marepuaibl 10 BHYTPEHHHM CilyxeOHBIM pacclIeJOBaHMAM B OTHOIICHHH pabOTHHKOB
OO01mecTBa

CeezieHMs 0 BpeMeHHOH HeTpyzocrocoOHocTH paboTHIKOB OOumecTBa
Tabensubll HoMep paboTHUKa OOIIECTBa
CpeileHusl O COIMANBHBIX JIBTOTAX M O COLHATBHOM CTaTyce (CepHs, HOMEp, JaTa BBIIAYH,

HAWMEHOBAHHE OpPraHa, BBLIABIIETO JOKYMEHT, ABJISIOLIMICT OCHOBAHHEM IS IIPENOCTABICHHA JIBTOT
¥ CTATyCa, ¥ JPYTHe CBEICHH)

Marepuasl o IPOBEICHHIO COOECEI0BAHNH C COMCKATENEM Ha HO/DKHOCTE

VHble CBeNeHHS, C KOTOPBHIMH palOTHHK WM MCrmojHUTens MO J0roBOpaM oOkasaHHus yCIyTr
CuMTaeT HY)KHBEIM 03HaKOMHTE Paboroznarens.

Crates IV. KOHOUJIEHIIUAJIBHOCTD IEPCOHAJIBHBIX JAHHBIX

Bce JOKYMEHTEI | CBEIEHHS, COICPKAIHE HH(POPMALIHIO O IEPCOHAIBHEIX NAHHBIX pabOTHHKOB
1 VIciToTHITenel 0 [JOroBOpaM OKa3aHhs yCiyr OpraHm3allii, SBISIOTCS KOHGHMICHIMAIBHEIMA.
Opraan3aiys 00ecledHBaeT KOH(QHASHIHATBHOCTE NEPCOHANBHBIX IAHHBIX, U 00513aHO HE JONMYCKATh
MX pacipocTpaHeHus 6e3 cornacus paboTHHKA, 1100 HATMYHA HHOTO 3aKOHHOTO OCHOBAHHSL.

3a YCTAHOBJICHHE W HAJIEKALIES NIOUIEPIKAHHIE PEXUMA KOHPHICHIHATEHOCTH IICPCOHATBHEIX
naHHEIX B Opraguzanyy oTBedaeT [IepBeli 3aMeCTUTENb MPENCeaaTeNA.

Bce Mephl KOH(HICHIHATBHOCTH IpH 00palOTKe NEPCOHANBHBIX MaHHBIX pabOTHHKOB M
VicmonuuTesell o [OrOBOPAM OKa3aHWs YCIYT, PACIPOCTPAHSIOTCS Kak Ha OyMaKHBIE, TaK M Ha
3JIEKTPOHHBIE (ABTOMATH3UPOBAHHEIE) HOCHTENH HH(OPMAITHH.

PexuM KOH(HISHIMATBHOCTH [EPCOHANBHEIX JAHHBIX DPaOOTHUKOB H HcrnonHuTened 110
JI0rOBOpaM OKa3aHMs yCIyT, CHEMAETCs B ClIydasX HX OOe3NHYMBAHMA HIH IO HCTEHCHHH 75 ner
CpOKa HX XpaHEeHH.

Crares V. CBOP, OBPABOTKA ¥ XPAHEHHUE INEPCOHAJIBHBIX JAHHBIX
5.1. YesoBus moJy4eHus NepcoHaNbHBIX JAHHBIX

Bce mepcoHanbHble JaHHBE paboTHEKa W KICHONHHATENS IO AOTOBOpaM OKa3aHHA YCIIyT
OpraHuzanyy cleoyeT [OJy4aTb Yy HEro camoro. EciH NEpCOHAIbHBIC NAaHHBIC paboTHHKA H
VICTIONHUTENS [0 JOTOBOPAM OKA3aHUS YCIYT MOTYT OBITH MONyYeHBI TOIBKO Yy TPEThEH CTOPOHBL, TO
paboTtHuk Wi MCrnojHHTENs MO AOroBOpaM OKa3aHMS yCIyT, AOIKCH OBITh yBeZOMIIEH 00 3TOM
3apaHee, W OT HEro JOIDKHO OBITH IONyYEeHO IHCBMEHHOE COTTacHe. JIOJKHOCTHOE  JIHITO
PaGoTozarens MOMKHO COOOIUTh pabOTHUKY MM VICIOMHHTENIO IO NOroBOpaM OKasaHHA YyCIIyT
Opranusanuy, O IENAX, MPEANoaraeMblX HCTOYHHKAX H criocofax TMONyYeHHs IEPCOHAIBHBIX
NAHHBIX, @ TAKXKe O XapakTepe MOJJIEKAIMX MONYYEHHIO MePCOHANBHBIX NAHHBIX M IIOCICICTBHAX
oTKaza paGoTHUKA W VICIIONHUTENA 110 JOTOBOPAM OKa3aHHs YCIyr NaTh IMCBMEHHOE COINIACHE Ha MX
IOJIy4CHHE.

[TuceMeHHOE coriacue paboTHmka wid VcnmonmHuTens 1o JOTOBOpaM OKasaHWs yCIyr, Ha
00paloTKy CBOMX NMEPCOHANBHEIX JAaHHBIX JOJDKHO BKIIKOYATh B ceOst:

— Cl)aMHJTHIO, HM, OTYECTBO, amnpec cy61>e1<'ra NIEPCOHANBHBIX JaHHBIX, HOMEp OCHOBHOI'O
JOKYMEHTa, YAOCTOBEPAIOLICIO €ro JTUYHOCTB, CBEIEHHUA O HaTe BbIOAYH yKa3aHHOI0 NOKYMEHTa H
BBLIABIIIEM €I'0 OpPTraHe;



_ HamMeHoBaHWe W azpec OpraHM3alyy, TOTYYaIONIEro COriacke CyOBheKTa MepCOHAIBHBIX
JIAHHBIX;

— 1esb 00paboTKK NepCOHAILHBIX TaHHbIX;

— mepedyeHb TEPCOHAIBHBIX JAHHBIX, Ha 0OpaGOTKY KOTOPBIX JaeTed COIIacue cyOBeKTa
[IEPCOHATIBHBIX JAHHBIX;

— IepeyeHb AEHCTBHI C IIEPCOHANBHBIMH JAHHBIMH, HA COBEPLICHHE KOTOPBIX HACTCA
coryacue, obuiee ONMMcaHWe WCmonb3yeMbrx OpraHusaimei croco6oB 00pabOTKH MEPCOHATBHBIX
JAHHBIX;

— CpOK, B TEYEHHE KOTOPOTo AEHCTBYET COINAcHe, a TAkKe MOPSO0K €To OT3hIBA.

TumoBasi ¢opma 3asgBIeHHS O coracud pabOTHHKA Ha 06paboTKy [EpCOHAIBHBIX NaHHBIX
npusenena B [Ipunoxennn Ne 1 x nactosemy Tlonoxenuro.

Cornacue paboTHHKA WM VICIONHMTENs IO JIOrOBOpaM OKa3aHUs YCNYT, MOMET OBITE
o(bOpMIIeHO KaK B BUJIe OTAEIBHOTO JOKYMEHTa, TaK U 3aKPEIUICHO B TEKCTE TPYAOBOTO I0rOBOPa, HII
JIOTOBOpA OKA3aHWsi YCIYT H TpH 9TOM JOJKHO OTBEYaTh TpeGOBaHHSAM, IPEIbABIAEMBIM K
COZEPIKAHHIO COTJIACHsl, cormacHo 4.4 cT. 9 DenepabHOro 3aKOHa OT 27.07.2006 roma Ne 152-®3 «O
IEPCOHABHBIX JAaHHBIX).

PaGoTomare/b He HMEET Ipasa [ojIydaTb H 00pabaTeiBaTh MEPCOHATIBHBIE NAHHEIC paboTHUKA
4 VICIONHHTETs TO JOTOBOpaM OKasaHHs yciyr OpraHH3allid O €ro pacoBOH, HAIHOHATBHOH
NIPUHAIEKHOCTH, NONMTHYECKHX B3IUIAAX, PEIMIMO3HBIX MM gunocodpekux  yOeKIEHHSAX,
WHTUMHOM MKU3HH.

PaBoToaaTeN s He HMEET Npaea IoTyuaTh i 06pabaThiBaTh EPCOHANbHbIE JAHHBIE PAOOTHHKA 1
VICIIONHUTENS O JOTOBOPAaM OKA3aHMS YCIyT, O €r0 WICHCTBE B OGMIECTBEHHBIX 00BCAMHEHHAX MK
ero mpo)COIO3HON MESTENBHOCTH, 33 WMCKIIOYEHHEM CIIydaeB, MPeXyCMOTPEHHBIX (benepanbHbIM
3aKOHOM.

OGpaboTKa CieNUATbHON KaTErOPHH IEPCOHATBHBIX NAHHEIX PaOOTHHKA HIH HcroyiHuTE 110
JOTOBOPaM OKa3aHHS YCIIYT, O COCTOSHHH €ro 3HO0POBbS, OTHOCAIIMXCA K BONPOCY O BOSMOMKHOCTH
BBINOJIHEHNS DPAOOTHHKOM TpyZOBOM GYHKIMH Ha OCHOBAHHH IOJOMKCHHM IL 23 4. 2 ct. 10
denepansHoro 3akoHa «O MepCOHANBHBIX [JAHHBIX» B paMKaX TPYIOBOTO 33aKOHOAATEIBCTBA MOKET
ocymecTBnATECS PaGoTonarenem Ge3 cornacus paboTHHKa M VICIOMHHTENS [0 LOTOBOpaM OKa3aHH:

YCIYT.

OG6paboTka NMEePCOHANBHBIX NaHHBIX PalOTHHMKOB W VICmONHHTENeH MO JOroBOpaM OKasaHH:
ycIyr paGoToateneM BO3MOKHA 0€3 HX COTIaCHs B CISAYIOIIHUX CIydasX:

— IIepCOHANIBHLIC JaHHBIE ABJIAIOTCH OGIIIQ,Z[OCTYHHBIMH;

—obpaboTka II/TH paGoTHrKa U VICIOMHATENS 10 JOTOBOPaM OKa3aHUs yCIyT HeobxoaumMa st
3AIUTDI JKA3HH, 300POBbS MM MHBIX JKH3HEHHO BaXHEIX HHTEPECOB PAOOTHHKA W/HIM IPYTHX JHI K
TIOJIyYeHHe cornachs padOTHHKA HEBO3MOXKHO;

— MO TpeGOBAHUIO MOJHOMOYHBIX TOCYIAaPCTBEHHBIX OPraHOB B CIy4adX, MpPEeLyCMOTPEHHBIX
(enepanbHbIM 3aKOHOM;

- 06paboTKa [epCOHATBHBIX JAHHBIX OCYLIECTBseTCA Ha ocHoBanuu TpynoBoro xoxexca PO,
HasoroBoro xomekca P®, ®epepansHoro 3akona or 29.11.2010 Ne 326-®3 «O6 obs3aTenbHOM
MeIUIMHCKOM cTpaxosanum B Poccumiickoit @enepanuu», DenepanpHOro 3akoHa OT 15.12.2001 Ne
167-®3 «O6 0b6s3aTenbHOM IEHCHOHHOM cTpaxoBaHuu B Poccuiickoit @enepanumy, DexepaibHoro
3axoHa oT 16.07.1999 roxa Ne 165-03 «O6 ocHoBax 0043aTe/ILHOT0 COLHAIBHOI0 CTPAX0BAHUIY,
OenepansHoro  3akoma Ne 14-®3 or 08.02.1998 roma «O6 obmectBax ¢ OrpaHUYEHHOH
OTBETCTBEHHOCTBIO» WM HHOIO (DEIepanbHOro 3aKOHA, YCTAHABIHBAMOLIEr0 €€ ILEeNlb, YCIOBHA
TIONIyYeHUs [EPCOHANBHBIX TAaHHBIX M KPYr CYyOBEKTOB, IEPCOHAIBHEIC TAHHBIE KOTOPBIX MOJTICHKAT
06paboTke, a TakIKe OIPEAETIAIONIEr0 MOMHOMOYNs paboTonaTe s,

& 06pa60TKa NEepCOHANIBHEIX HaHHBIX OCYWIECTBIACTCA JIA CTaTHCTHUICCKHX MWIIH HHBIX
Hay4YHBIX nenei IIPH yCIIOBHHU 00s3aTeNEHOr0 00e3THUUBAHHA [IepCOHANBHBIX JaHHBIX,

- 006paboTKa MepCOHANBHBIX paboTHHKA M VICmomHuTens MO JOropopaM OKasaHHs YCIyr
OCYINECTBIAETCS B ClIydasx, IPeIyCMOTPEHHBIX TPYAOBBIM OTOBOPOM, INPaBAUIaMH BHYTPEHHETO
TPYIOBOTO PpAacIops/Ka, a TaKXKe JOKaIbHBIMH akramu PaboronaTens, NPUHATBIME B IIOPAIKE,



ycTaHoB/IeHHOM cTathsaMi 5,8,12 Tpynosoro konexca PO;

- 06paGoTKa IepPCOHATBHBIX JAHHBIX OIM3KHAX PONCTBEHHUKOB PaOOTHHKA M MICTIOTHUTEI 1O
JOTOBOPAaM OKa3aHWs YCIyr OCYUIECTBISETCS B 00BeMe, NPEIyCMOTPEHHOM YHUGDHIUPOBAHHOR
dopmoit Ne T-2, yTBep)IeHHOH IOCTaHOBIEHHEM IockoMcTaTa Poccuiickoii Penepanuud 0T
05.01.2004 No 1 «O6 yTBepKISHHH YHUDHUHUPOBAHHEIX (POPM MEPBUYHON YYETHOH NOKYMEHTALUH 10
ydyeTy TpyJa W €ro OIUIaThDy, THGO B CiydasdX, YCTAHOBICHHBIX 3aKOHONATETBCTBOM Poccuiickoi
Qenepanuy  (MOTYYESHHE ATMMEHTOB, O(QOPMICHHE CONMATbHBIX BoiIar) (B HMHBIX CIIydYasx,
NOJlyYeHHE COracus ONM3KMX DOJCTBEHHHKOB pabOTHHMKa SBISETCA OOfA3aTENBHBIM YCIOBHEM
06paboTKK UX IEPCOHATBHBIX JaHHBIX).

5.2. I[Topsiaox cOopa NEepCOHANLHBIX JAHHBIX

2.1. PaboTuEK wix VICIOMHATENb [0 A0roBOpaM okazaHus yciyr OpraHu3aii NpefoCcTaBaeT
COTPYIHHKY OTHeNa KaapoB JOCTOBEpHBEIE CBENEHHs O cebe. Wudopmanus, NpeacTaBiseMasd
paboTHAKOM WX VCIIOMHHTENEM 110 AOTOBOPAM OKa3aHHs YCIyT, IPH MOCTYIUICHHH Ha paboTy wuiu
okasaHus yeiyr, B OpraHu3aluio, I0JDKHA HMETh JOKyMeHTanbHyo (Gopmy. MHCIeKTop no kajpam
OpraHu3alyy MPOBEPseT JOCTOBEPHOCTh CBECHHH, CBEPS NaHHBIC, IPEIOCTABICHHEIC paboOTHHKOM,
¢ EMEIOMUMECA y paboTHUKA UK VICIIONHUTEIS 110 JOTOBOPaM OKa3aHHs yCIyT JOKYMCHTAMH.

[Ipy 3aKIIOYEHHM TPYHOBOTO JOrOBOpa B COOTBETCTBHH CO ct.65 Tpynmosoro Kojekca
Poccuitckoii Peepallny IUI0, IOCTyNaomee Ha pabory, mpeabasiser PaboTonarermo:

— [ACHIOPT MJIH WHOM JOKYMEHT, YAOCTOBEPAIONIHA IHYHOCTE;

— TPYNOBYKO KHHKKY, 328 HCKJIIOUEHHEM CIIy4aeB, KOIJa TPYAOBOH JOrOBOD 3aKIH04acTCsd
BIEpBEIE WM palOTHHK IOCTyHmaeT Ha paboTy Ha YCIOBHSAX COBMECTHTENBCTBA, b0 TpyAoBast
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBA3H C €€ yTPATON HIIH IO APYTUM MIPHIHHAM;

— CTPax0BOE CBHACTEIHCTBO FOCYIAPCTBEHHOIO EHCHOHHOTO CTPaXOBaHHUS,

— IOKYMEHTHI BOMHCKOTO y4eTa — JJI1 BOEHHOOOSA3aHHBIX ¥ JIHII, IOJIEKAIIMX BOUHCKOMY
yaery;

— HOKyMeHT 00 06pa3oBaHuM, 0 KBAIH(DHUKALMM HIM HAJIMYMH CHNELHATBHBIX 3HAHHH — MU
IOCTYTIIEHHH Ha paboTy, TpeOYIONIYIO CIIelHaTbHEIX 3HAHHH MK CIICUaNbHON MOIArOTOBKH,

— CBHIETENBCTBO 0 mpucBoenuyn MHH (npu ero Hamuuuy y pabOTHHKA).

2.2. JTOKyMEHTEL, CofepIKallie IepCOHaTbHBIE JaHHbIe PAOOTHHKE, CO3AI0TCS My TEM:

a) CosmaHusi KOMIUTEKCA TOKYMEHTOB, CONpPOBOXIAIOLIMH IPOLECC odhopmiIeHH TPYIOBBIX
oTHOIIEeHuUH paboTHHKA B OpraHu3alliy IIPH €ro IpreMe, IePEBOE H YBOIBHEHHH METOJIOM BHECCHUA
CcBefieHuUH B yuéTHble (OpMbL (Ha OYMaXKHBIX H IEKTPOHHBIX HOCUTESIX);

6) KOIMPOBAHMS OPHTMHAIOB JOKYMEHTOB (IOKYMEHT 00 00pa3soBaHHHM, CBHICTEIBCTBO WHH,
EHCHOHHOE CBUAETEIBCTRO);

B) IIOJIy4eHHS OPHTHHAJIOB HEOOXOAUMBIX JIOKYMEHTOB (TpYJOBast KHIDKKA, JTHIHBIH JIHCTOK 1O
yuéTy KampoB, aproduorpadus).

3. Ilpu mocTymienuu Ha padoTy B Opranusaiuro:

VHcmekTOp MO Kaipam 3anonHseT yHuuuuposanHyio (opmy T-2 «JluyHas KapTouka
paboTHUKAY, B KOTOPO# OTPAKAIOTCS CIIEAYIONIHNE aHKETHbIC i OHOrpadUIeCKHE JaHHbIE paboTHHUKA:

— obmue ceenenus (O.J.0. paGorHuka, gata POXIEHHA, MECTO POKACHHS, IDAKAAHCTEO,
obpazosanue, mpodeccus, cTax paboTkl, COCTOSHHE B Opake, IACIIOPTHEIE TaHHBIE);

— CBEJICHHA O BOMHCKOM YYETE;

— JIaHHBIE O IpHEeMe Ha paboTy;

B panbHe#IeM B THYHYIO KAPTOUKY BHOCATCS:

— CBEJEHH O IIepeBoIax Ha ApYyTyio pabory;

— cBezmeHud 00 aTTecTanuy;

— CBEJICHHS O MOBBIIEHHH KBanTu(UKaIHy;

— cBeJIeHHs 0 podecCHOHAIBHOM IEPEeoAr0TOBKE;

— CBEIEHHM: 0 Harpajaax (TOOIPEHHIX ), TOUETHRIX 3BAHHIX;
— cBefieHus 00 OTITyCKaX;

— CBEJIEHHS O COLHAIBHBIX MAPAHTHAX,



— CBCIOCHHS O MECTE MKHTECJIbECTBA H KOHTAKTHBIX TEBJIGQJOHEIX.
PabotHux umu ViciosHUTENb 110 ZOrOBOPaM OKa3aHUs YCIYT 3all0HIET aHKEeTY:

- AHKeTa mpeacTaBiIseT co0O0i IepeueHb BOIPOCOB O NMEPCOHAIBHBIX JAHHBIX PaOOTHHKA HIIH
WcrionauTens no [oroBopaM OKa3zaHus yCIyT.

- AHKeTa 3amojHsgeTcs pa60THHKOM unmd HcmonauTeneM 1o JOroBOpaM OKasaHHus YCIyr
CaMOCTOATEIILHO. HpH 3all0OJIHEHHH aHKCTBI pa6OTHHK umd McmonHUTENE IO AOTrOBOpaAM OKa3daHH:
YCIyr OOJIKCH 3aIlOJIHATE BCE €€ Fpa(i)bl, Ha BCE BOIIPOCHI JaBaTh IIOJIHEIE OTBETEI, HE NONYCKATh
I/ICHpaBJ'IeHI/Iﬁ WA 3a4CPKUBAHHS, IIPOYCPKOB, IMOMAapoK, B CTPOrOM COOTBETCTBHH C 3aIlHCAMH,
KOTOPEIC COOEPHATECA B €70 JIMIHBIX JOKYMEHTAX.

- AHKeTa paﬁOTHI/IKa umd VcrmomHUTENS 1Mo JOOrOBOpaM OKasaHHA YCIYr XpPaHHTCA B JIMYHOM
Jene paGOTHHKa unu HMcrnonuuTtens mo JOTOBOpaM OKalaHW:A YCIYT. B nuunoMm mene Ttaxoxe XpaHarcsa
HHBIC IOOKYMEHTBI II€PCOHAIBHOTO Y4YETa, OTHOCAIIHECA K IICPCOHAJIBHBIM JaHHBIM paﬁUTHI/IKa H
HUcnonuurens 1o JA0TOBOpaM OKa3aHWA YCIyr

Jlnunoe neno paboTHHKA 0QOpMIISIETCS TTOCIe U3IaHus NIpHKa3a O IpueMe Ha paboTy:

- Bce IOKyMEHTBI JNHYHOrO JeNna IMOAIIHBAIOTCA B OONOXKKY 00pasua, YCTAaHOBIEHHOTO B
Opranuszanuu. Ha Hel ykaspiBaroTcs (aMmuius, UMs OT4YECTBO paboTHHKA, HOMep Ju4HOro aena. K
Ka)KIOMy JTMYHOMY Jieity npuiaraercs ¢pororpadus pabotauka pasmepom 3x4.

- Bece JAOKYMEHTEI, [IOCTYIIAOIIKE B JIMYHOE JEJI0, pacloiararoTcsa B XpOHOJIOTHYECKOM IIOPIOKE.
JIuctel HAOKYMEHTOB, IIOAIIKUTEIE B JINYHOE OEJI0, HYMCPYIOTCA.

- JIngHoe meno BeneTCs Ha NMPOTSKEHHH BCeH TPYLOBOM NesSTeNbHOCTH paboTHHKA. M3MeHeHu s,
BHOCHMBIE B JITYHOE JEJI0, JOJKHBI OBITh IOATBEP)KIEHE] COOTBETCTBYIOIIMMHU JOKYMEHTAMH.

5.3. ITopsinok 00paboOTKH MepPCOHATBHBIX JAHHBIX

B cootserctBuu co cr. 86 TK P® B nmemax obecrnevenus mpaB W cBOOOH dYelOBEKa H
rpaknanuHa, [lepeemv 3amectutenem npenceparens POO ®CO «/lunamo» PbB, HazHaueHHBIE UM
pabotruxku OpraHusaiyy, IpH 06paloTKe NEPCOHANBHBIX JAHHBIX pabOTHHKA W VICIOMHHTENS II0
JIOrOBOpaM OKa3aHHs YCIyT, JOJDKHBI COOII0AATh clenyromue oomue TpeGoBanus:

- OOpaboTka NEPCOHANBHBIX [AHHBIX MOJKET OCYLIECTBIIATHCS HCKIIOUUTEIbHO B LEJSX
obecneyeHus coOMIONCHHS 3aKOHOB M MHBIX HOPMAaTHUBHBIX IIPABOBIX aKTOB, COJEHCTBUA paboTHUKAM
1 McnonuutenaM 1o IoroBopaM OKasaHHA yCIyTr B TPYAOYCTPOHCTBE, OOYYEHHH H NMPOJBHIKEHHH IO
ciyx0e, obecnieuenys MUIHOM Ge3omacHOCTH paGoTHHKOB ¥ VCmoMHHTENeH 10 JOroBopaM OKa3aHHs
YCIIyT, KOHTpOJIS KOJIMYECTBA M KadecTBa BBHINONHAEMON paboTel M oOecrnedeHus COXPaHHOCTH
UMYIIEeCTBa.

- Ilpu ompenenenmu obOvemMa H cojepikaHus, 00pa0aTbiBaeMBIX IME€PCOHATBHBIX JIaHHBIX
Pabotonarens nomxeH pykoroxactBoBatbes Konctutynumeit Poccmiickolt @epepaunu, TpymzoBbmM
kozexkcoM Poccuiickoit @enepanuy # HHBIMU (efepaTbHBIME 3aKOHAMH.

- Ilpm TpUHATAM pelNeHMH, 3aTparuBarOlMX HHTepechl paboTHHKa ¥ McnomHuTens mo
JIOTOBOPaM OKa3aHHs yciyr, PaboTonaTens He MMEET IIpaBa OCHOBBIBATHCS HA NEPCOHANBHBIX JaHHBIX
pabOTHHKA, MONYYEHHBIX HUCKIIOYUTENBHO B Pe3yibTaTe MX aBTOMATH3MPOBAHHOH 0OpabOTKH HIIH
3NEKTPOHHOTO MONYYEeHHUSI.

- 3amuTa NepcoOHaNIbHBIX NaHHBIX paboTHHKA H VICIOMHUTENS MO TOTOBOpaM OKA3aHHS YCIIyT
OT HENpPaBOMEPHOI0 MX MCIIONb30BAaHHS HIM yTpaTel obecmeunBaeTcs PaGoTomaTeneM 3a CueT €ro
CPEICTB, B IIOPsIKE, YCTAHOBIEHHOM (heZepaabHBIM 3aKOHOM.

- PaborHuky u McrnogHHTENM 1O JOrOBOpaM OKa3aHHUS YCIYT W WX MPEACTABHTENH JOJDKHBI
. OBITH O3HAKOMIIEHBI IIOJ PAacHHUCKy C AOKyMeHTamu OpraHW3alliH, YCTAHABIHBAIOIIAMH ITOPSIOK

00paboTKH NEpCOHANBHEIX MaHHEIX PaOOTHHKOB W MCIOJIHUTENNEH Mo JOroBopaM OKasaHHs YCIIyT, a
Taxxe 00 HX IpaBax M 00A3aHHOCTAX B 3TOH obnacTy.

5.4. Ilopsxox XpaHeHHs MePCOHATBHBIX TAHHBIX

4.1. IlepcoHanbHble naHHBIE pabOTHHKOB M VcmonHuTenel 1o JOroBopaM OKa3aHHUS YCIYT,
MOTYT XpaHHUTbCH, KaK Ha OyMa)XHBIX HOCHTEJAX, TaK M B JJIEKTPOHHOM BHJAE B HH(OPMAIMOHHBIX
CHCTEMax IEePCOHANBHEIX JaHHBIX OpraHu3ainuid, B 3IEKTPOHHBIX Mankax H (aiiax B NepCOHANBHBIX



xommbioTepax ([1K) corpyauukxor OpraHusallii: HHCIIEKTOPA [0 KaapaM, IJIaBHOro fyxranrepa.

Joctyn k ITIK cTporo orpaHuyeH Kpyrom JIHI, ONpeJeNEHHEIX IIPUKa30M [lepBoro 3aMeCTHTEI
npenacenarens POO ©CO «[lunamo» PB, ka)aplii KOMIBIOTEp 3AILMINEH MapojeM, U OCHAIICH
cepTU(hHIMPOBAHHOM aHTHBHPYCHOMN 3aIIHTOH.

4.2. B xabuneTe HMHCHEKTOpa 1Mo KampaMm OpraHu3alli¥l XpaHATCsA B CHCUHANBHO OTBEACHHOM
JKeNe3HOM ImKady CHenyloIlpe TCPYIINbl  JOKYMEHTOB, COAEpXKALIHE I[TJH paboTHHKOB U
VcnonuuTenelf o JOroBOpaM OKa3aHus yCIIyT, B €AMHHYHOM UM CBOJAHOM BHAC!

- JIOKyMEHTBI, COZepIallfie NEPCOHANbHBIE IaHHEIC DAOOTHHKOB M Wcnonuutenei 1o
JIOTOBOpaM OKa3aHWs yCIyr (KOMIUIEKCHI NOKYMEHTOB, COTPOBONKIAMOLIME IPOLECC oopmneHHs
TpYIOBBIX OTHOLICHHH MM OKa3aHHs YCIyT,NIpd TNPHEME HA paboTy, NEpeBOIE, YBOJLHEHUH;
KOMILIEKC MATEpHaJOB [0 AHKETHPOBAHMIO, TECTHPOBAHHIO; IIPOBENCHHUIO cobecemoBanuil ¢
coMCKATeleM Ha JOJDKHOCTH; MOIMHHUKYA M KOIMH IIPHKAa30B IO JTHYHOMY COCTaBy; JIMYIHBIC IeNa U
TPyNOBbIE KHWKKM PaOOTHHKOB; JeNa, COIepiKallue OCHOBaHMSA K MNpHKa3y IO JIMYHOMY COCTaBY:
JleNa, CoIepiKallie MATEPHaNbl ATTECTALMH PAaGOTHHMKOB; CIy)XEOHBIX paccieIOBAHMH; CIPABOYHO-
MHGOPMAIHOHHBI 0aHK ITAaHHBIX IO IEPCOHANY (KapTOTeKH, JKypHAaJIbl); MOJUIMHHHKM H KOITHH
OTYETHBIX, AHATUTAYECKHX M CIPABOYHEIX MATEPHAVIOB, NEPEIaBaEMbIX PYKOBOACTBY YUPEeKICHHI,
KONIHH OTYETOB, HANPABISEMBIX B TOCYNApPCTBEHHBIC OpPraHbl CTATHCTHKH, HAJOrOBBIC HHCICKIHH,
BBIIIECTOSIIME OPraHbl YIIPABICHHS | IPYTHE YUPSIKICHH.

- JIOKyMEHTAIlHA TIO OPTaHU3aUWH PabOTEl CTPYKTYPHBIX MNOIDPA3NENCHHH (TOMONEHUS O
CTPYKTYPHBIX TOPA3JE/eH X, TODKHOCTHBIE HHCTPYKLHH PaOOTHHKOB, NMPHKA3EI, PACIOPSKECHHS,
yKa3aHus pykoBoacTBa OpraHH3aluy); JOKYMEHTHI 110 ITIAHHPOBAHMIO, YHETY, aHATU3Y H OTHCTHOCTH
B yacTH paboTs! ¢ nepcoHanoM OpraHu3anun

B ToM uncnie B CHELHAIBHO OTBEIECHHOM JKEIES3HOM HII(a(by XpaHATCAd:

- TPYHOBBIE KHIIKKH, JJOKYMEHTHI BOHHCKOIO yu&Ta, KapTOUKH PaboTHHKOB 10 gopme T-2;
- JHYHBIE Zena B OyMaXHOM BHJE B IamKax, IPOLIMTEIE U MPOHYMEPOBAHHEIE MO CTPAHHULAM.
JIuuHble feNa HaxoaaTCs B KaOHHeTe y HHCIIEKTOPA 10 KaapaMm.

KmouM OT JKeNe3HOoro Iikada XpaHATCS IMYHO Yy CIeNHamueTa mo kagpam u Ilepsoro
samectutens npeacenarenst POO ®CO «JIunamo» Pb.

4.3. XpaHeHue nepcOHATBHBIX JaHHBIX B OyXralTepHH:

- TlepcoHanbHBIE JaHHbIE, COIEpIKamuecs Ha OYMaKHBIX HOCHTENAX, XPaHATCS B 3alHPACMOM
mxady, YCTaHOBIEHHOM Ha pabodyeM MecTe IIaBHOro OyxranTepa.

- TlepcoHanbHbIe JAHHBIE, COAEPIKALIMECS HA HEKTPOHHBIX HOCHTEIIX HH(OPMALUH, XPAHATCA
B I1K rnaBroro Gyxranrepa u Oyxranrepa.

- HepCOHaﬂBHI:Ie JaHHEIC, COACpXKallleca Ha 6YMa}KHBIX HOCHTEJIAX, CHAIOTCA B apXHB IIOCIE
HCTEYECHHS YCTAHOBJICHHOI'O CPOKa XpaHCHH.

4.4. TlepcoHanbHBIC JaHHBIC PaOOTHHKOB W MICHOMHHTENEH IO JOTOBOpaM OKa3aHHSA YCIIyr
OpraHu3aIiu, COAEP/KALIecs Ha 3NMEKTPOHHBIX HOCHTEIX, YHHYTOXKAIOTCA B TCUCHHE TPHIANATH
qHe €O MHA OKOHYaHMA INIPETEH3MOHHOIO CpOKa [0 HHIMBHAYalbHBIM TPYAOBBIM CIOpaM,
ycraHosienHoro ¢r.392 Tpymosoro koxekca PO, mo mpu4YuMHE MOCTHXCHHSA YupekaeHHEM LeTH
06paboTKH IMEePCOHANBHBIX JAHHBIX 3TOro pabOTHHKA K Ha OCHOBaHWH .4.ct.21. ®enepanbHOro
saxona oT 27 uronsg 2006 roga Ne 152-03 «O nepcoOHaNLHBIX JaHHBIXY.

5.5. O6paboTKa NepCOHAILHBIX YBOJICHHBIX Pa00THHKOB

PaGoromaTens BIpaBe 0OpabaThIBaTh [EPCOHATBHBIE JAHHBIC YBOJEHHOTO paOOTHHKA B
CIydasx i B CPOKH, IPELyCMOTPEHHEIE (penepaibHbIM 3aKOHOAATEIbCTBOM.

C yuerom monoxenuit m.2 4.1 ¢1.6 OenepanbHOro 3aKoHa 0T 27 urons 2006 ropa Ne 152-@3
«O NepCOHAIBHBIX JAHHBIX)», COIJIACHE YBOJCHHBIX pabOTHHKOB Ha 06paboTKy HX NEepPCOHANBHBIX
JIAHHBIX HE TpeOyeTcs B CIEAYIOLIHX CIydasx:

- IIPM HCTIONHEHMH HOpMBI ITOAM.5 1m.3 cr.24 Hamorosoro xonexca Poccuiickoit deneparvu,
Ile yCTAHOBTEHA 00A3aHHOCTh HAJOTOBEIX areHToB (paboTonareneii) B TeueHHE 4 J€T o0ecrieynBaTh
COXPAHHOCTh JIOKYMEHTOB, HEOOXOMMMEIX 11 HCUHCIIEHUS, YACPKaHUs U NEPEIMCICHH HAIOra;



- Ip¥ BEINONHEHHH Tpebopanuii crateu 17 PenepansHoro 3akoHa or 21 Hoabpa 1996 roma Ne
129-®3 «O GyxraarepckoM ydeTe», B KOTOPOH ONpenenseTcs, YTo OpraHu3aliu 00f3aHbl XPaHHThH
BYXTanTepcKyro AOKYMEHTALMIO B T€YEHHE CPOKOB, YCTAHABIMBAEMBIX B COOTBETCTBHH C IIPABUIAMH
OpraHu3alliy rocyIapCTBEHHOTO apXHBHOIO JI€a, HO MpPH 3TOM MHHMMATbHBIH CPOK XPaHCHHs HE
MOJKET OBITh MEHEE IIATH JIET.

5.6. O6paboTKa MepCOHATBHLIX JAHHBIX COHCKATE/el HA JO/HKHOCTh

IIpu 06paboTKe MEpCOHATLHBIX JAHHBIX COMCKATeNel Ha 3aMeINeHHE BAKAHTHBIX JOJDKHOCTEH
B Opranmsanuu TpeOyeTcst MOJMydYeHHe COTNIACHS COMCKaTels Ha 0o0paboTKy ero mepcoHalbHBIX
JAHHBIX Ha TIEpHO. IIpUHATHSA PaGoTomareneM pereHns o npreMe 1160 0TKa3se B IpreMe Ha paboTy.

B cay4vae, eciiu cOOp NEpCOHATBHBIX JaHHBIX COMCKATEIeH Ha JO/DKHOCTH OCYLIECTBIIACTCS
HIOCPEICTBOM THIIOBOM ()OPMBI aHKETHI COHCKATelNs, yTBepxkaeHHOH B OpraHusaliu, TO JaHHAS
THIIOBas (pOpMa aHKETHl NOJDKHA COOTBETCTBOBaTh TpeGoBaHmAM 1.7 ITonoxkeHus 06 0COOEHHOCTIX
06paboTKH MepCOHANBHBIX JAHHBIX, OCYIIECTBIIEMON 063 HCIOJIB30BAHHA CPE/ICTB aBTOMATH3AlMH,
YTBEPKAEHHOI0 NocTaHosennem [Ipasurenscrsa Pocentiickoit ®eneparnuu ot 15 centsabpsa 2008 rona
No 687, a Takke comepxarh WH(YOPMALHIO O CPOKE €€ PACCMOTPEHHS U NPHHATHS PEIICHHSA O IIPHEME
00 OTKa3e B IpHeMe Ha paboTy.

HOH}"—IGHHG COTJIACHS OT COMCKAarels TakKe gBIAeTCS 0093aTeIBHBIM YCIIOBHEM IIPH
HampapJICHUHA PabGotonarenem 3amnpoCOB B HWHBIC OpraHH3alHHd, B TOM YHCIIC, IIO IIPEXHHM MECTaM
paﬁon COHCKAaressd, ojid YTOYHCHHA HJIH ITOJIYYCHHA O HEM JOTOIHUTEIEHON HH(bOpMaHIfIK.

PaGoromaTens HMeeT MpaBo ocymecTBIaTs obpabotky II[JH comckareneil Ha DOIKHOCTE Oe3
HX COIJIACHSI B CIEIYIOIUX CIIydasx:

- €CIIH OT HMEHH COHCKAaTCIIAd I[eflCTByeT KagpoBO€ areHTCTBO, € KOTODBIM CYG'BCKT
INEPCOHAIIBHBIX JaHHBIX 3aKJIFIOYHIT COOTBBTCTByIOIIII/Iﬁ JOTOBOD,

- KOT/Ia COHCKATeNIb CaMOCTOATENLHO Pa3sMECTHII CBOE pe3roMe B ceTH MHTepHeT, u 0HO cTano
JOCTYITHO HEOTpaHHYEHHOMY KpYTY JIHII.

B ciydae monyueHHs pe3ioMe COMCKATeNd 110 KaHajaM 9JIeKTPOHHOH IIOUTHI, (akCUMHIBHOH
cesa3u Paboromatento HEOOXOAMMO MONONHHUTENLHO IIPOBECTH MEDPONIPHATHS, HANpaBlICHHBIE Ha
MOATBEpXKICHUE (hakTa HAIpABICHHS YKA3aHHOIO pe3loMe CaMHM COHCKaTeneM (Ha IpHMEp,
NPUTTIACHTh COMCKATENS Ha JIMYHYKO BCTPEYy C YIOJHOMOYEHHBIMH paboTHHKamu Paboronmarens,
OCYLIECTBUTE OOPATHYIO CBA3b OCPEACTBOM 3JEKTPOHHOM IOYTEI ¥ T.1.).

[Tpu moctymmenun B azpec Paboromarens pesiome, COCTABIEHHOIO B IIPOH3BONEHOH (opMme,
IIPH KOTOPO#M HE MPEeNCTAaBIISIETCS BO3MOMKHBIM OJHO3HAYHO OIPENENUTh GH3UIECKOE JIMI0, KOTOPOE
€ro HaIpaBUJIO, JAHHOE PE3IOME IOJJIEKHT YHHYTOKEHHIO B IEHD IMOCTYIIICHHS.

B cirygae oTkaza COMCKATeNO B IIpHeMe Ha paboTy CBEACHHUS, UM IPENOCTABIECHHbIE, HOJIKHEL
OBITH YHHYTOXKEHB! B TeueHue 30 quei.

Crarbs VI. IEPEJAYA ITIEPCOHAJIBHBIX JTAHHDBIX

6.1. Ilpum nmepenadye nepCOHANBHBIX MAHHBIX pabOTHHMKA MM VICHOMHHTENS IO JOTrOoBOpaM
okasaHus yciryr PaboTomaTens qomkeH co0m0aaTe cIeayiomue TpeboBaHus:

- He cooflmars IIEPCOHANIEHEIE JaHHBIC pa6OTHHI{a A McnonHuTend mo JOTrOBOpaM OKa3aHH s

YCIIyT, TPeTheHl CTOPOHE 0€3 IHCBMEHHOIO coriacus paOOTHHMKa WM lcnomHuTens mo Jorosopam

OKa3aHus yCIIyT 3a HCKIFOUCHIEM Cly4daeB, yCTAHOBJICHHBIX (pelepanbHbIMK 3aKoHaMH. [InceMmenHOe
cornmacue pabGoTHMka © MCmomHWMTENs MO JOroBopaM OKasaHusl YCIyr, ohopMIseTcs II0
YCTAHOBJIEHHOH opMme, ykazanHo# B [Ipunoxenun Ne2 Kk HacTosiemy [lomoxkenuso.

- Ilpenynpenuts IuIl, MONYYarOINUX [EPCOHATBHBIE NaHHbIE paboTHHKa W Mcmonnurtensd mo
IOTOBOpaM OKa3aHHS YCIIYT, O TOM, YTO 3TH JAHHBEIE MOTYT OBITH MCIIONB30BAHBI JHIIb B IIEJIAX, AT
KOTOPBIX OHH cOOOImIeHBl, W TpeboBaTb OT STHX IHUI MOATBEPXKAECHHUS TOrO, YTO 3TO IPABHIIO
cobroIeHo.

- Pazpemiate HOCTYN K IepCOHATBHEIM JAHHBIM paboTHHKOB WU VICIoJHHTENEH IO HOroBOpaM
OKa3aHWs YCIyT TOJBKO CIIEIMAIBHO YIOIHOMOYEHHBIM JIHIAM, IPH 3TOM YKa3aHHBIE JIHIA MOJUKHEI
HMETh IPaBO IOJIYYaTh TOIBKO Te IIepCOHANBHEIC NaHHbIe paboTHHUKA U MCHOMHHUTENS 110 JOr0BOpaM
OKa3aHHs YCIIYT, KOTOphIe HeOOXOIMMEI UL BEIIOMHEHNSI KOHKPETHBIX (QYHKIMH.



- TlepenmaBath nepcoHaIbHEIE NaHHBIE paboTHHKA WM McmonHuTeNs 1Mo AOroBOpaM OKazaHHs
YCIYT TIpEeACTaBHTENI0 paGOTHHKA B IOPSAAKE, YCTAaHOBICHHOM TpynoBeIM KoiekcoM PO wu
denepanpubiv 3akoHoM No 152-@3 ot 27 wmrons 2006 roga «O I€pCOHANBHBIX JAHHBIX», H
OTpaHWYMBATH 3Ty HHGMOPMALMIO TONBKO TEMH IIEPCOHAIBHBIMHM [AHHBEIMH pabOTHHKA WK
HMcroHUTENS IO JOrOBOPaM OKa3aHHs YCIIYT, KOTOpBble HEOOXOMHMBI [l BBIIOJHEHHS YKa3aHHBIMU
IPEICTABHTENSIMH UX (QyHKIIHH.

6.2. Corpymuuku PaGorozmarens, NepealOllue IEePCOHANbHbIE JaHHBIC pPabOTHUKOB U
WcnonHuTeNnell 1o [OroBopaM OKasaHHs YyCIyr TPeTBUM JHMLaM, [JOJUKHBI IepelaBaTb HX C
00s3aTeNbHEIM  COCTABIGHHEM AaKTa IpHEMa-lepefadydl JOKYMEHTOB (MHBIX —MaTepPHANIBHBIX
HOCHTENEl), COIEPKAIMX NEPCOHANBHEIE aHHbIe PAOOTHHKOB, AKT COCTAaBNIAETCS 10 YCTAHOBICHHOHU
dopme, ykasauuo B [Ipunoxenue Ne4 HacTosmiero IlonoxeHns, U JOJIKEH COAEPIKATh CIEMYIOIIHE
YCIIOBUSL:

- yBENOMJIEHHE JIMI[A, MOJIYJAIOMIEr0 JAHHEIE NOKYMEHTHI 00 OOSA3aHHOCTH MCIIOJIB30BAHMUS
MONYYEHHOH KOH(QHASHIMATBHON HH(POPMALIHH JIHIIH B IEJIX, U1 KOTOPBIX OHA COOOIIEHa;

- mpeaynpexkjeHue 06 OTBETCTBEHHOCTH 334 HE3aKOHHOE HCIONB30BAHHE  JAHHOH
KOH(UCHITHATEHONH HHPOPMAIIMU B COOTBETCTBHUH C (De/iepallbHBIMU 3aKOHAMH.

B ciygae mocTymieHHs 3anpocoB W3 opranusanuil Paboromarens o0g3aH MOIYyYHTH COriacke
paboTHuka wu VICIOMHUTENS 110 TOTOBOPaM OKa3aHMsl YCIIYT, Ha IIPEIOCTABICHHE €ro MEPCOHANBHBIX
JAHHBIX W TPEYTIPEIUTh JIHI, MONYYaOUIHX NepCOHATbHBIE NaHHBIC PabOTHHKA, O TOM, YTO 3TH
JIaHHBIE MOTYT OBITH UCTIONB30BAHEI JIMIIb B LEJX, JUIS KOTOPBIX OHH COOOMICHE, @ TakXkKe TpeGoBaTh
OT 3THX JIHI IOATBEPYKAECHHS TOTO, YTO 3TO IIpaBuio Oyner cobIroaeHo.

Hepe,uatla AOKYMEHTOB (I/IHBTX MaTCpHAIBHBIX HOCHTBJ’IGI;’I), CoJCpKaAIKUX IIEPCOHAIIBHEIEC JaHHBIE
pa6OTHHKOB u Mcrnonaurenei mo JOTOBOpaM OKas3aHHA yCIyI OCYLIECTBIIAECTCA IpH HAIWUYHWH Y JIHIA,
YIIOJHOMOYEHHOTO Ha HX IMOJIYUYCHUEC!:

- IMCBMEHHOTO JOoTroBOpa ¢ OpraHu3anuei;

- COrUIAIIEHHs O HepasrIalleHuH KOHuaeHIHanpHol nHdopmanuy 1ud0 Hanu4Ke B J0r0BOPE C
TPETBUM JIMI[OM I[YHKTOB O HEepasrJalleHHd KOHQHAeHIHaNnbHOH HHQOpPMAlMM, B TOM YHCIE,
[pe/lyCMaTPHBAIOIAX 3alOUTY MEPCOHANBLHBIX NaHHBIX paboTHHKA M VICIONHWTENS 0 IOroBOpaM
OKa3aHMsl YCIIyT;

- MHCBMAa-3aIrpoca 0T TPETHEro JIUIA, KOTOpOoe JODKHO BKIIOUaTh B ce0s yKa3aHHe Ha OCHOBAHHS
MONy4YeHHs JOCTylla K 3ampammBacMoi WHGOpPMAIHH, COAEpKalled IepCOHANBHBIC TaHHBIE
pabotHuka ¥ VCIomHMTENS MO JOroBOpaM OKazaHMs YCHyr e€ IepeyueHb, LENb HCIOJIb30BaHMI,
®.11.0. 1 ZODKHOCTH JIHIIE, KOTOPOMY TIOPYYaeTCs MOIyYHTh JaHHYIO HH(OPMALHIO.

OTBETCTBEHHOCTE 3a COOJIIOACHHUE BBIICYKA3aHHOI'0 mopsaaKa IIPEaoCTaB/ICHHUA IIEPCOHAIBHBIX
JaHHBIX pa60THPIKa u Mcnonuurens mno A0roBopaM OKasaHHsA YCIIyT OpI‘aHI’ISaHI'IH HECET MHCIEKTOpD
10 KagpaM, a TakKE€ COTPYIOHHK, OCYH.IECTBJIH}OHIHﬁ nepenady MnepCcoHalbHBIX OAHHBIX pﬁﬁOTHHKa
TPETHEHM JTHIIaM.

6.3. IlpencraButemo paOOTHMKA IEpCOHANBHBIE JaHHBIE IIEPENAIOTCs B MOPSIKE,
YCTAHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM H HactosmuM Ilomoxxenmem. HMudopmanus
nepegaeTcs Py HATHYHH OJJHOTO U3 JOKYMEHTOB!

- HOTapHallbHO YHOCTOBepeHHOfI AJOBEPECHHOCTH IIPEACTABUTEIIA paﬁDTHHKa;

- MUCHMEHHOTO 3asBleHHS pabOTHHKA, HAHCAHHOTO B NPHCYTCTBHHM HHCIIEKTOpA II0 Kaapam
Paboronarens, 1100 HOTapUAIBEHO 3aBEPEHHOTO.

[lepcoHanbHBIE OaHHBIE pa0OTHHMKA WM VclonHMTENS IO AOrOoBOpaM OKasaHHS YCIyr' MOTYT
OBITH IIPEIOCTABIEHBl POJACTBEHHHKAM MJIM 4IIEHAM €0 CEMbH TOJIBKO C IIHCBMEHHOIO Pa3pelleHus
caMoro pabOTHMKa, 38 MCKJIIOYEHHEM CIIy4aeB, KOrja Iepefada MepCOHATIBbHBIX JaHHBIX pabOTHUKA
0e3 ero coriacus JOIyCKaeTCs AeHCTBYIONIMM 3aKoHOoAaTenbcTBOM PO,

JIOBEepEHHOCTH, pa3pelleHHs] W 3asBICHHS XpaHATCS B KaOWHETe HHCIEKTOpa II0 Kaapam, B
HECropaeMoM LKady, B JUYHOM Jese paboTHHKA.



6.4. TlpemocraBneHHe IIEPCOHATBHEIX [aHHBIX paboTHHMKA H VICIOMHMTENS MO HOTrOBOPaM
OKa3aHHs YCIYI TOCYJAPCTBEHHBIM OpraHaM IPOM3BOJUTCS B COOTBETCTBMH C TPeOOBAHHAMH
JEHCTBYIOLLIETO 3aKOHONATEILCTBA.

6.5. Cenenus 0 paboTAIOMEM COTPYIHHKE HIIH YK€ YBOJCHHOM MOTYT OBITH IIPEIOCTABIICHBI
Jpyro#l OpraHM3alyMd TOJIBKO C IHCBMEHHOTO 3alpoca Ha OnaHke OpraHusaluy, ¢ IPHI0KSHHEM
KOIIHH MUCEMEHHOTO COoriacus pa0OTHHKA, YIOCTOBEPEHHOIO HOTAPHAJIBHO.

6.6. JIOKYyMEHTHI, COJepallie MepCoHaNbHBIE AaHHble paboTHuka u Memomnurens mno
JOTOBOpaM OKa3aHWs YCIIyr MOrYT OBITH OTIIPABICHBI Yepe3 OpraHHu3aluio (enepalbHOH IOYTOBOH
CBA3U 3aKa3HBIM OTIIPABJIEHHEM, C YBEIOMIICHHEM O BpydeHHH. [Ipu 3ToM nomkHa OBITE OOecrievena
X KOH(GHUAEHIMANBHOCT, JIOKYMEHTEI, COIEpIKalllie MePCOHATbHBIE JAHHBIE BKIIAIBIBAIOTCA B
KOHBEPT, K HEMY IPHJIAraeTcsl CONpOBOAUTENbHOE MmuchMo. Ha koHBepTe Jenaercs HamIuch O TOM,
YTO COJEPXKUMOE KOHBEpTa SBISeTCs KOHOHICHLMAaNbHOM HHQOpMalWeHd, W 3a HE3aKOHHOE ee
pasrialleHHe 3aKOHOJATENbCTBOM MPENyCMOTPEHd OTBETCTBEHHOCTh. JIaHHBIA KOHBEPT ¢
CONPOBOJUTEILHBIM TIHCBMOM BKJIAIbIBAETCSs B APYroil KOHBEPT, Ha KOTOPBIA HAHOCATCS TONBKO
PEKBH3UTEL, IPETyCMOTPEHHBIE IOYTOBBIMH IIPABUJIAMH )1 3aKa3HEIX MIOYTOBBIX OTIPABICHHUH.

YeenomneHus o BPYYCHHH XpaHATCA B OTACIC KagpOB B JHYHOM JIE]IE pa60THHKa.

[lepenaua wHGOpPMALMH, COAEp)KALIEH CBENEHHS O NEPCOHAIBHBIX NaHHBIX PaOOTHHKOB H
Wcnonuutened mo HoroBopam okasanus yenyr OpraHusanud, no TenedoHy, GakCHMUIBHON CBS3H,
3JIEKTPOHHOM [TOYTE 3alpeIacTcs.

6.7. Cornacue paGoTHHKa uiau MCmomHUTENS IO JOroBOpaM OKAa3aHMs YCIyr Ha mepenady ero
MIEPCOHAIBHBIX JAaHHBIX TPETHUM JIMIaM He TpeOyeTcs B Clrydasx:

- KOTZa 3TO HeOOXOMHMMO B LENAX MPeAylNpekKIeHHs yrpo3bl XKH3HH U 3[0POBBIO pabOTHHKA
WJIH WHBIX JIHI, & TOYYHTE COTJIacHe pabOTHHKA HE IPEACTABISAETCS BOZMOXKHEIM;

- KOorza TpeTBH JIHIOa OKa3bIBalOT YCIIYTH Pa60To,:[aTemo Ha OCHOBaHHH 3aKJIIOYCHHEBIX
JOTOBOPOB,

- B CIy4ae IepeJavl NepCOHANBHEIX NaHHBIX paboTHHKOB B DOHJ COLUATBHOIO CTPaXOBaHHS
Poccuiickoit @enepariu u [lencronnsni goux Poccuiickoit @enepannu;

- TIpH Iepeaaye NepCOHATBHBIX JaHHBIX PA0OTHHKA B CIIy4asX, CBI3aHHBIX C BEIIOIHEHHEM HM
JIOJKHOCTHEIX 00A3aHHOCTEH, B TOM YHCIIE, IIPH €ro KOMaHAUPOBaHUU (B COOTBETCTBUH ¢ [lpaBunaMu
OKa3aHWs TOCTHHHUYHBIX ycayr B Poccmiickoii Denmepanuu, yTBEpKICHHBIMH IIOCTAHOBIEHHEM
ITpaButenscrsa Poccuiickoit ®enepanuu ot 25.04.1997 Ne 490, u HHBIMH HOPMATHBHEIMH [IPABOBHIMH
aKTaMu B cepe TPaHCIIOPTHOH Oe30I1aCHOCTH);

- B ciydae mepenadu paboToparesieM IIE€pPCOHANBHBIX MAaHHBIX DPaOOTHHKOB B HAJIOrOBBIC
OpraHbl, BOCHHBIE KOMHCCApPHAThl, NPO(COIO3HbIE OpraHEl, IPEXYCMOTPEHHBIE NEHCTBYIOIIUM
3aKOHOaTeNbCTBOM Poccuiickoit Denepanny;

- ecu [TJTH pabotHuka wnu VicmonHuTenel mo JOroBopam OKaszaHHS yciIyr oOpabaThIBaeTcs
WK TIepefaeTcs B paMKaX YCTAHOBJICHHBIX IOJTHOMOYHH, MOTHBHPOBaHHBIX 3aIllpOCOB OT OpPraHoOB
IPOKYparypel, IPAaBOOXPAHUTENLHLIX OPraHOB, OPraHoB 0€30MMacHOCTH, OT TOCYAapCTBEHHBIX
HHCIIEKTOPOB TpyHda IPH OCYIIECTBIEHHHM HMH TOCYJapCTBEHHOrO HAa30pa M KOHTPOIA 3a
COOMIIOZIEHHEM TPY/OBOTO 3aKOHOJATENBCTBA M HMHBIX OPraHOB, YNOIHOMOYEHHEIX 3alpalliBaTh
uHQopManui0 O paGoTHHKAX B  COOTBETCTBHHM C  KOMIETEHIMEH, IPEeNyCMOTPEHHOM
3aKoHOJaTenbecTBOM Poccuiickoit @enepanuu (IIpy 3TOM MOTHBHPOBAHHEIH 3alIpoc JO/DKEH BKIIKOYATH
B cebs yka3aHWe IIeNH 3ampoca, CCHUIKY HA IIPaBOBBIE OCHOBAaHHUA 3ampoca, B TOM YHCIE
MOATBEPIKIAIOIIIE ITOJHOMOYHS OpraHa, HalpaBHBLIErO 3aIpOC, a TaKXKe NepeYyeHb 3alpalinBacMoi
uH(pOopMarum);

Hepe,aaqa NIEPCOHAIBHBIX TaHHBIX pa6OTHHKa u Mcnonuurenei no JA0T0oBOpaM OKaszaHHA yCIIyr
KPpEeIUTHBIM OpraHdsanyuiaM, OTKPBIBAOIIIHM H 06CJIy)KI/IBaI~OII.II/IM MIaTeXKHBIC KapThl IJIA HAYHUCIICHHA
38.p3.60TH0f71 IIIIaThl, OCYIIECTBIIACTCA 0e3 ero coriacus B CICOYIOMIHAX CIIydadax:

- JOTOBOp HAa BBIITYCK OAHKOBCKOH KapThl 3aKNIOYaICs HanpsAMyl ¢ pabOTHHKOM M
WcnonauteneM II0 JOrOBOpaM OKazaHMS YCIYT M B €ro TEKCTE MNpPENyCMOTPEHBI ITONOXKEHHUS,
npenycMaTpHBarolue nepegady PabotonaTenem nepcoHaNbHBIX JaHHBIX paOOTHHKA;



- Haquuue y PaGoromarens JOBEpeHHOCTH Ha IPEJCTAaBICHHE HHTEPECOB pabOTHHKA IIPH
3aKTIOUEHHH JOroBOpa ¢ KpeJWTHOH OpraHW3alieil Ha BBITYCK OaHKOBCKOM KapTel H e
HocieyomeM 00CIy KHBaHHH;

- COOTBETCTBYHOIIAA cl)opMa M CHCTEMa OIIATHI TPy/a IIponucaHa B TPYOBOM JOrOBOPE.

Cratesa VII. IOCTYII K NEPCOHAJIBHBIM JAHHBIM PABOTHUKA

7.1. TlepcomaneHele maumple B  OpraHusanud  MOryT — 00pabaTelBaThCs — TOJIBKO
YIIOJIHOMOYEHHBIMH B YCTAHOBJICHHOM nopsAnke PaGoTHukamu.

PabotHuku pomyckatorcs B Opranmsarmuu K oOpaGoTke MEpCOHANBHBIX MAHHBIX TOIBKO
pemenueM [epsoro 3amecrutens npeaceaarens POO ©CO «/Tunamo» Pb.

JIOCTYII K TIEpCOHANBHBIM NAHHBIM DabOTHHKA MMEIOT COTpyAHMKH PaboTonmarelns, KOTOPBIM
TIepCOHANBHEIC NaHHbIE HEOOXOUMEL B CBS3H ¢ HCIIOMTHEHHEM MMM TPYIOBEIX 00A3aHHOCTEH COITIaCHO
MEPEYHIO JOIKHOCTEMH.

PaGorHukH, gonyuieHHble B Opranuzanuy K 06paboTke NepcoOHANBHBIX JaHHBIX, HMEIOT IIPaBo
IpHUCTYIaTh K paboTe ¢ MepCOHANBHBEIMH [JaHHBIMH TOJBKO IOCHIE O3HAKOMICHHS IOJ JIMYHYIO
POCITHCE ¢ TOKAILHBIMA HOPMATHBHBIMH aKTaMi, PErIaMEHTUPYIOIAMH B YupexaeHun o6paboTKy
[TTH.

PaGoTtHukH, ocymectisiomue B Opranusamyuu 00paboTKy NEPCOHANBHEIX MaHHBIX, NOJKHBI
nelicTBOBATh B COOTBETCTBHH C JOKHOCTHBIMH MHCTPYKUHSMH, PEriIaMeHTaMH M IPYTHMH
pacTIOpANHTENBHBIMH HOKyMeHTaMi Opramsanuu, u cobmopars TpeGosanus OpraHusaudn 10
COBIIIONEHHIO PeXHUMa KOH(PUIEHITHATBHOCTH.

KomupoBaTh # JelarTh BBIIHCKA IIEPCOHANBHBIX JaHHBIX pabOTHHKA paspenaeTcs
HCKJIIOYUTENBHO B CITYy)KeOHBIX LIEJAX ¢ MMCEMEHHOIO paspeIleHys HHCIEKTOPa 110 KapaMm.

7.2. TIpaBo A0CTYIIa K [IepCOHATBHBIM AaHHBIM paboTHHKA B OpraHu3alui HMEKOT:
- ITepse1it 3amectutens npencenarens POO OCO «/lunamo» Pb;

- 3amMecTHTENb JUPEKTOPa IO IKOHOMHYECKOH paboTe;

- CienmaiucT 110 Kagpam;

- 'naBHbIHM OyxranTep.

- VIIONHOMOYEHHEIH COTPYOHUK, Ha3HAUEHHBIH mpukasoM IlepBoro 3aMecTHTEN mpeacenaTeis
POO ©CO «/lurnamo» Pb, oTBeTcTBEHHBIM 3a 00paboTKy MEepCOHANBHEIX JAHHBIX ¥ OPraHu3allkio HX
3aIIHUTEI

- CHCTEMHBIH aqMHUHHCTPATOD

- PyKkoBOAMTENH CTPYKTYPHBIX IOApA3IENCHHI MO HANpPAaBICHHIO JEATENBHOCTH (IOCTyNm X
JIAYHBIM JAHHBIM TOJIBKO COTPYIHHKOB CBOETO IIOAPa3ICIICHHU)

- [lpu mepeBome W3 OJHOTO CTPYKTYPHOTO HOJpaszieleHHs B APYroe, AOCTYI K IePCOHAIBHEIM
JaHHBIM pabOTHHKA MOXKET HMETh PYKOBOIMTENL HOBOT'O [IOAPa3IeNeHU]

- cam pabOTHUK M VICOJIHUTENH MO AOTOBOpaM OKa3aHHs YCIYr ,cyOBEKT MEepCOHAIbHBIX
DAHHBIX

- Ipyrue coTpynHuku Oprauusauin ¢ cankiud ITepeoro 3amectutens npeacenarens POO @CO
«Jluramo» PB mpu BEIMOTHEHUH HMHU CBOUX CIY)KeOHBIX 00A3aHHOCTEH.

7.3. TlonHpni mepedeHb COTPYAHHKOB OpraHu3anuy, HMEIOIIMX IOCTYIN K IIE€PCOHAIBHEIM
JIAHHEIM PabOTHUKOB, TOTOBATCS MHCIIEKTOPOM IO Kaapam, 1o dhopMe, IpuBeNeHHOH B IIpuiioxKeHnn
No5 k macrosmemy Ilonoskenuto, yrepskmaercst [lepBeiM 3amectuTeneM mnpexaceparens POO ©CO
«Iunamo» PB, u peryiaspHo OOHOBISETCS 110 MEPe W3MEHEHHsI ITATHOIO PACIHCAHMS MM TEKYIKH
kagpoB. [lepedensr corpyauukoB OpraHu3anuy, HMEIOIIUX JOCTYN K IEPCOHAIBHBIM JaHHBIM
paboTHHKOB, odopMisercs B KadecTse [Ipunoxenus k HacTosmeMy ITonoxenuso.

7.4. B nensax BBIIOMHEHHs MMOPYYEHHOIO 3aJaHHs M HA OCHOBaHHMHM CIyKeOHOH 3amUCKH C
TONOKUTEeNBHOH pesomomnumei [Tepsoro samecturens npencenarens POO @CO «Junamo» PB, noctyn
K NepCOHANBHBIM TAaHHEIM paGOTHHKA W VICHONHMTENS MO JOroBOpaM OKa3aHHs YCIYI MOXKET OBITH



IPEIOCTABIEH MHOMY COTPYAHHKY, NO/DKHOCTH KOTOPOro He BKJIOYeHa B [lepedeHb AOMKHOCTEH
COTPYAHHKOB, HMEIOIIHX JOCTYI K IEPCOHANBHEIM JaHHBIM paboTHHKa OpraHu3aiiy, 4 KOTOPEIM OHH
HEeOOXOIMMBI B CBSI3U C HCIIOJHEHHEM TPYIOBEIX 00A3aHHOCTEN.

7.5. Bce COTpYIHHMKH, CBSI3aHHBIE ¢ IIOMy4eHHeM, 00paboTKoi M 3alUTOH NEpPCOHANIBHBIX
JaHHBIX, 00s3aHEI IOANHKCATH 0043aTENBCTBO O HepasrilalleHHy IePCOHAIBHBIX JaHHEIX paOOTHHKOB.

Crarea VIII. IIPABA 1 OBA3AHHOCTHU PABOTHHKA

8.1. PabotHmk wu WMcnonHuTens oo [OroBopaMm OKasaHHs yCiIyr oOs3aH IepenaBath
PaboromaTenro HMAM €ro IPEACTABHTENIO KOMIUIEKC JOCTOBEPHBIX, HOKYMEHTHPOBAaHHBIX
IEPCOHANBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTaHOBIEH TpyHoBbeIM Komekcom P®, HacTosmmm
ITonoxenunem u [IpaBuna BHYTpeHHEro TPYAOBOTO PACIOPSAKa, IPUHATEIME B OpraHu3aliiH.

Pabotauk u Mcnonuurens mo JOTOBOpaM OKas3aHH:dA YCIYr JOJDKEH CBOCBPEMEHHO B CpPOK, HE

[IPEBBIIAIINH IIATH pa0uIAX AHEH, COODIATE PadoToaaTen0 00 N3MEHEHUH CBOMX ITEPCOHATBHBIX

JaHHBIX.

8.2. B memax obecnedeHMs 3alIHTEI IEPCOHATBHBIX NAHHBIX, XpaHaAumxcs y Pabortonarens,
paboTHHK K VICTIONHKUTENE O JOrOBOPaM OKa3aHHs YCIYT HMEET MPaBo;

- Ha monuyro uHbopMmarmio 06 CBOMX II€PCOHANBHBIX JAHHBIX U 00paGoTKe 3THX JAHHEIX; Ha
cBOOOIHBIH OECIIATHEIM JOCTYI K CBOMM II€PCOHATIBHBIM JAHHBIM, BKIIOYAH IPABO HA MOJIYYEHHE
KONMA J000H 3amucH, colepkallelf NepcoHajbHBIe NaHHBIE paboTHHKa uWid McmomHuTens mo
JIOTOBOPaM OKa3aHHs yCIIyr 38 HCKIIFOYEHHEM CIIy4YaeB, IPEIYCMOTPEHHBIX (heepaabHEIM 3aKOHOM.

CBeneHHs O HaIHYHH IICPCOHANIBHBIX OAaHHBIX OOJIKHEI OBITE IIPpEJOCTaBJICHEI paGOTHHKy H
HcromHuTe o mo AOTOBOpaM OKasaHWA YCIIYT B HOCTYHHOﬁ (bopme, 1 B HUX HE JOJDKHEI CONEPIKATHCS
NIEPCOHANIPHBIC JaHHBIC, OTHOCAIIHECS K JPYTHM CYG'LCKTHM IIEPpCOHANTBHEIX JaHHBIX.

- [Monyyare or PabGoTomaTens cBeneHHs O NHUUAX, KOTOPBIE MMEIOT JOCTYI K MEPCOHANBHEIM
INaHHBIM WM KOTOPHIM MOXKET OBITH NpPENOCTaBIEH TAKOHW MOCTYI; IepeueHb 00pabaThIBaeMBIX
[IEPCOHANBHBIX JAHHBIX M MCTOUHHUK MX IOTYYEHHUsS; CPOKK 00paboTKH IIepCOHANBHEIX JAHHLIX, B TOM
YHUCNIC CPOKH HX XPaHEHHS; CBEACHHA O TOM, KakHe IODHIAWYECKHE IOCNIEACTBHS M CyOnexra
TIEPCOHAJIBHBIX MAHHBIX MOJKET IIOBJIEYb 33 c0O0M 00paboTKa ero nepcoHanbHEIX JaHHBIX.

= Onpez[enﬁ'rb CBOHX Hpe,[[CTaBHTeJIEI‘:I JJIA 3alIHUTEL CBOHX MEPCOHATBHBIX JAHHBIX.

- TpeGoBaTh HCKITIOUEHNS WIIH HCTIPABIECHHUS HEBEPHBIX MM HEMOIHEIX IEPCOHANBHEIX TAaHHEIX,
a TaKKe NaHHBIX, 0OpaboTaHHBIX ¢ Hapymenuem Tpebosanuii Tpymosoro komekca P® wnam wHOTrO
(benepanbHOTo 3aK0Ha.

- TpeGOBaTB YTOYHCHHA CBOHX IICPCOHABHBIX JTaHHBIX, HX 6JTOKI/Ip0BaHI'I$I HIIA YHHYTOXCHHA B
CIydae, €CIH IepCOHANIbHBIE MNAHHEIC SBJIAIOTCS HENOJHBIMH, YCTapeBIIHMH, HENOCTOBEPHLIMH,
HE3aKOHHO MOJNYYECHHBIMH HJIH HE ABISIOTCA HEe0OXOTHMBIMH U1 3asSBJICHHOM OeNH 06pa60T’KH, a
TaK¥e NPHHHMAaTh OPEAYCMOTPEHHBIE 3aKOHOM MEPEI 110 3alIHTE CBOMX IIpasB.

- HPH oTkasze PaboTonaTesns HCKIIOYUHTL HIIH HCIIPpaBUTE NNEPCOHAJIBHEIC OAHHBIC pa60THI/IKa OH
HMECT IIpaBO 3asBUTEL B MHUCBMECHHOH (IJOPMG Paboromareno 0 ¢cBOEM HECOTTIACHH C COOTBETCTBYIOIIHUM
000CHOBAHHEM TAKOTO HECOIJIACHS.

s HepCOHELTIbHBIe JaHHBIE OLIEHOYHOI'0 XapakrTepa paﬁoTHIfIK HMECT TIIpaBO MOOIIOJTHHTH
3asABJIIEHHUEM, BEIPpAXAIOUIIHM €Io CO6CTB€HHYIO TOYKY 3pEHHA.

- Tpebosare n3semenus PaboTogareneM Beex UL, KOTOPHIM paHee ObUIH COOBIIEHBI HEBEPHBIE
HJIA HETIOJIHBIC TepCOHANBHEIE JaHHble paOOTHHKA, 000 BCEX IMPOM3BEAEHHBIX B HHX HCKITIOYEHHSIX,
HCIPaBJICHUAX HIIA AOIOJHEHHSIX.

- ObGxanosars B cyne moOble HENpaBOMEpHEIe AeicTBus win Ge3melicteue PaGoronarens mpu
00paboTKe H 3aIuTe ero NepCOHAIBHEIX JaHHBIX.

8.3. Eciu pabotHuK 1 McIONHUTENB 10 JOrOBOpaM OKAa3aHMs YCIIYT CUMTAET, uyTo PaBoTomarens
OCyILIECTBNIAET 00pabOTKy €ro IepcoHANBHBIX JAHHBIX C HapyleHueM TpeOoBaHuil (emepanbHOro
3aKOHOJATENbCTBA MM MHBIM 00pa3oM HapyIIaeT ero mpasa i cBoOOIBI, paboTHHK Wi VcnonauTessb
0 IOrOBOpaM OKa3aHWd YCIIyT, BIIpaBe 00kaloBaTh HAeiicTBus wiu Oe3neiictBue PaGoronarens B
YIOJHOMOYEHHEIH Opraf IO 3aliuTe IpaB CYOBEKTOB MEPCOHATBHBIX NAHHBIX HIIH B CyZeOHOM



OPSLIKE.

PaGotHuk W McmonHHMTENb MO JOrOBOpaM OKa3aHUs YCJIYr MMEET IIPaBO Ha COXPAHEHHE H
3AIMATY CBOEM JTHYHOHW M CeMeHHO# TaliHBI, Ha 3alUTY CBOMX IIPaB M 3aKOHHBEIX MHTEPECOB, B TOM
YHCIIe HA BO3MEIIEeHHe YOBITKOB M (MJTH) KOMITEHCALIHIO MOPAJIBbHOIO Bpeaa B CyAe0HOM IOPSIKE.

Bo Bcex ciIydasgx OTKa3s paﬁoTHHKa OT CBOHX IIpaB Ha COXpaH€HHE H 3alIHTY
KOH@]H}IGHHHBJIBHOCTI/I €ro NepCcoOHaIbHBIX JaHHBIX HEIEHCTBUTEIIEH H IOPHIHYCCKH HHYTOXKEH.

Crares IX. SAINIUTA ITEPCOHAJIBHBIX JAHHBIX PABOTHHKOB

9.1. Opranmusamus o0s3aHa nMpH 00pabOTKE MEPCOHATBHBIX JAaHHBIX PUHUMATE HEOOXOIHUMEIE
OpPraHH3aIllHOHHBIE ¥ TEXHMYECKME MEphl IS 3alllUThl IIEPCOHAIBHBIX JAHHBIX DPabOTHHKOB H
WcmonnuTeneii o ToroBopaM OKa3aHUs YCIIYT, OT HEMPABOMEPHOTO HIIU CIYy4alHOro AOCTYIA K HHM,
YHHUYTO)KEHVSI, H3MEHEHUS, OIIOKHPOBAHU, KOMHPOBAHUS, PACIPOCTPAHEHHS IEPCOHAIBHBIX JaHHBIX,
a TaKk)Ke OT UHBIX HEMIPABOMEPHBIX ACHCTBHH.

3ammuTe IoJIeKHT:

- uHbOpMAaIHs O IepCOHANBHBIX NaHHBIX Pa0OTHHKA U MICIONHUTENS 10 HOTrOBOpaM OKa3aHMS
YCIIYT, cofiepxKalnascs Ha OyMajXkHBIX HOCHTEIAX;

- IOKYMEHTBI, COIEpKallie NepCOHaIbHBIE JaHHble Pa0OTHHKA H VICIIOIHMTENA 110 JOroBOpaM
OKa3aHHA YCIyT;

- IEPCOHANIBHBIE JAHHBIE, CONEPIKALIMECS HA JIEKTPOHHBIX HOCUTESX.

9.2. O6my0 opraHHU3alMI0 3aIIUTEl IEPCOHATLHEIX NaHHBIX paboTHUKOB u Mcmomuutenei mo
JIOTOBOpaM OKa3aHMs ychIyr ocymectsiuser Ilepseii 3amecturens mnpencenmarens POO ®CO
«Juaamo» PB, HMHCHIEKTOp IO KampaMm, INaBHbI Oyxranrep M COTPYIOHHK, YIIONHOMOYEHHBIH B
Opranusanuy ocyiecTsiIaTh 3amury [I/TH.

Ilepeeiii 3amectutens npeacenarens POO ®CO «/lunamo» PH oTBedaeT 3a BBEACHHE U
ocyuiecTiaeHue B Opranu3alny pexxuMa KOHQHUISHIHATLHOCTH TePCOHANLHEIX JaHHBIX.

WHcnekTop 1o kagpam o0ecrneunBacT:

- O3HaKOMIICHHE paGOTHHKOB u WMcnonuureneil mo JOroBopaM OKasaHHuA YCIIYT, IIOJ POCIIHCH C

HacTOAIIKM llonoxkeHrem, puKazaMy U HHBIME BHYTPEHHHMHE JIOKAIEHBIMA HODMATHBHLEIMH aKTaMH,
PETYNUPYIOMUMH 00paboTKy M 3alIUTY IIEPCOHANBHBIX JAHHBIX B Y UpeKIeHHH.

- VcrpeGoBanue ¢ cOTpyAHUKOB U McnonHuTenel no 10roeopamM OKa3aHHs yCIyT, THCbMEHHOTO

00s3aTeIbCTBA O COONMIOAEHHH KOHQHUICHIHAILHOCTH NePCOHAIBHBIX JaHHBIX U COOMIONEHUHN IPABHII
X 00pPabOTKH.

- OOumit KOHTPOJIh COOMIOAEHHS paGoTHHKAMH W VICIIOMHHTENAME IO JOTOBOpaM OKa3aHUS

YCJIYT Mep II0 3aIUTe IEPCOHAIBHBIX JAHHBIX paOOTHHKOB.

- XpaHeHHe JTUYHEIE JeT U JOKYMEHTOB, COJIEPKAIMX IEPCOHANBHbIE NaHHBIE PaOOTHUKOB, U
Wcnonuuteneif mno [JOropopaM OKa3aHWA YCIyr, B 3ammparommmxcs mkadax (ceidax),
o0ecneunBarOLINX 3alUTy OT HECAHKITHOHHPOBAHHOTO JOCTYIIA.

- Brlmauy nWYHBIX J€d TONBKO IO ITHCBMEHHOMY pa3pelleHHIO IIePBOr0 3aMECTHUTENs
npencenaress POO @CO «/Iunamo» PB cTpykTypHBEIM noapa3aeneHusM (HanpuMep, IpH MOArOTOBKE
MaTepHaIoB /s aTTecTaliny paboTHHKA).

- He nonymenue BbIauy JTWYHBIX A€l Ha paboure MecTa pyKoBoAuTeneil (JIMYHBIE ena MOTYT
BBbIJaBaThCA Ha pabodme MecTa TOJNBKO IepBoMy 3amectuTemo npencenarens POO ®CO «luramon
PB u 3aMecTHTeNIO TUPEKTOpa 10 SKOHOMHYECKOit pabote).

- KonTpons Bo3BpaTa B 0TZe1 KaAPOB B KOHIE pabovero JHA BCEX BBIIAHHBIX PabOTHHKAM HIIH
Hcnonnutenef mo AoroBopaM OKa3aHHS YCIyr OOKyMeHTOB, comepxawuii [IJIH paboTHukOB u
Vcnonuureneii mo 1oropopaM OKa3aHHS YCIyT

- Oprasusammio  o0y4eHHs  HHCIEKTOpa 10 KaapaM  TpeOOBaHHSM  POCCHICKOrO
3aKOHOAATENbCTBA B 00actu obpaborku [T/TH.

['naBHbI Oyxrantep obecreunBacT:



- O0wmui KOHTpoab cobmoneHus pabOTHHKaMH OyXrajTepuH Mep IO 3allUTe MePCOHATBHBIX
JAHHBIX pabOTHUKOB.

- XpaHeHHEe HOKYMEHTOB, COZEpIKalllMX [IEPCOHATLHEIC JaHHbIE paOOTHHKOB M McmomHuTenei
10 IOrOBOpaM OKa3aHHs YCIIYT, B 3amuparolnuxcs mkadax (ceddax), obecrneynBaromux 3amuTy OT
HECaHKIMOHHPOBAHHOI'O JOCTYIIA.

- Opradmsanuio  o0Oy4YeHHS COTPYOHHKOB Oyxrantepud  TpeOOBAHHSAM  POCCHUCKOrO
3aKOHOJATeNbCTBa B 00macTH obpabotku [1/IH.

YOIHOMOYEHHEIH COTPYAHHK 00€CIIeUHBAET:

= 3aH.II/ITy I’IH(bOpMaHHOHHBIX CHCTEM y‘{pe}K)IeHHH, B KOTOPBIX OGpaﬁaTBIBaI-OTCH IIEPCOHAIBHEIC
JaHHBEBIE.

- O6mmit KoHTpONb cobmomeHus pabGoTHHKaMu H VICHONHUTENSIMH IO JOrOBOPaM OKA3aHHs
YCIyr Mep MO 3alldTe MEPCOHAIBHBIX [AHHBIX pPabOTHUKOB, B TOM HHCJIE B Ciydae
aBTOMaTH3HpOoBaHHOH oOpaboTke IT/TH.

- Oprammsanuio o0y4yeHHs pabOTHUKOB TpeOOBaHHAM pOCCHICKOrO 34KOHOMATENLCTBA B
obnactu obpabdotku [1/TH.

9.3. Bce paboTHHKH, HomymeHHble K 00palOTKe MNEPCOHANBHBIX MNAHHBEIX, HA4 OCHOBAaHHH
IHCBMEHHOro obszatenscTBa (cM. [lpunokenme Noe3 k  Hactosimiemy [lonmoskeHuio) HecyT
[IEPCOHAIBHYIO OTBETCTBEHHOCTEL 3a COOMIOACHHE KOHOHICHIMAIBHOCTH TIEPCOHANBHBIX JaHHBIX
pabOTHUKOB.

PaGornukm, pomymenHble K 00paloTKe MEpCOHANBHBIX MNAHHEIX, 00A3aHBI COOIIOATH
CIIeIyIOLIHe IPaBHiIa:

- OGecnieunBarh XpaHeHHE HHOOPMAIHH, COACpKAINEH MEpCOHANLHBIE NaHHbIE PabOTHHKA H
VicrionHuTeNd 10 JOTOBOpaM OKa3aHHs YCIIyT, HCKIIOYAIOINEE JOCTYII K HEM TPETBHX JIHII,

- B orcyrerue paboTHEKa Ha ero paboyeM MecTe He JOJDKHO OBITH JOKYMEHTOB, COMEPIKALINX
IIEPCOHAIbHBIE JAHHBIE PAOOTHHKOB.

- [Ipu yxome B OTIyCK, BO BpeMs CIy>KeOHOH KOMAHAMPOBKH W MHBIX CIIyYasX ATHTEILHOTO
OTCYTCTBHS pabOTHHKA Ha cBOEM pabodeM Mecte, OH 00s3aH MepeaaTh JOKYMEHThI U HHEIE HOCHTEIH,
COZepIKalye ePCOHAIBHEIE NaHHbIe paOOTHHKOB MK VcronHuTeneit o 1oroBopaM OKa3aHus YCIIyT,
MLy, Ha KOTOPOE MPHKA30M MM PACIOPSKEHHEM IepBOro 3amectutens npexncenareins POO ©CO
«lugamo» PB OyneT BO310XKEHO UCIIONHEHHE €r0 TPYAOBBIX 00S3aHHOCTEH.

B cnywae ecnm Takoe NMIO He HA3HAYEHO, TO NOKYMEHTHI M HMHBIE HOCHUTENH, COIEpKAIME
[EPCOHANIBHBIE NaHHBIC pabOTHHKOB M VcrosiHWTEnel 1o DOroBOpaM OKasaHHsS YCIIYr I[epelaroTcs
ApYroMy COTPYOHHKY, HMEIOINEMY HOCTYN K INEPCOHATILHBIM OaHHBIM PabOTHHKOB I10 YKA3aHUIO
nepsoro 3amecturens npexnceaarens POO ®CO «/unamo» PEB.

- Ilpu yBonpHeHuH paGOTHHKA, MMEIOLIETO IOCTYI K IE€PCOHANBHBIM JAHHBIM pabOTHHKOB,
AOKYMEHTBl W HMHBIE HOCHTEIH, COAEpIKalllde IEPCOHAIBHBIE AaHHbIE PabOTHHKOB, IEPENalOTCs
APYrOMY COTPYAHHKY, HMECIOIIEMY MOCTYI K HEpCOHANBHBIM JaHHLEIM pPabOTHHKOB IO YKA3aHHIO
nepsoro samecturens npeaceaarens POO ©CO «Iuramo» PB.

- Jlonmyck K HepcOHAlTbHBIM NaHHBIM pPa0OTHHKA APYTHX COTPYIHHKOB OpraHusallud, He
HMEROIIKX HAJUIEKAIEM 00pa3oM 0()OPMIIEHHOTO HOCTYIIA, 3alPEaeTCs.

- Kommposate u [enaTe BBIIHCKH IEPCOHANBHBIX JaHHBIX pabOTHHKA paspelnaeTcs
HCKITIOYUTENBHO B CTY>KEOHBIX LENAX IPH HATHYHH MHCBMEHHOIO pa3pelleHus IEPBOro 3aMeCTUTEI
npezacenarens POO @CO «/lunamo» Phb.

9.4. 3ammra uHbOpManMOHHEIX cucTeM OpraHus3alui, B KOTOPHIX 00pabaThIBaroTCs
IepPCOHANbHEIE HaHHble pPabOTHHKOB M McmonHuTeneit mo [0oroBopaM OKa3saHWs YCIYr OT
HECaHKIMOHUPOBAHHOIO, B TOM YHCIIE CIYYalHOIro, 10CTyNa K MepCOHANBHBIM AaHHBIM, PE3YIbTaTOM
KOTOpOTO MOTYT CTaTh YHHYTOXEHHE, M3MEHEHME, OIOKHpOBaHME, KOMMPOBAHHUE, NIPEAOCTABICHHE,
PacIpOCTpaHeHHE [E€PCOHANBHEIX [aHHBIX, 4 TaKKe HHBIE HEIpPaBOMEpHBIE ICHCTBHA INPH HX
00paboTke, OCYyLIECTBIAETCS B COOTBETCTBHHM C YTBEPXKICHHBIMH MEPBEIM  3aMECTHTEIEM
npenceparens POO @CO «/lunamo» PB jokaibHBIMH HOPMATHBHEIMH aKTaMH.



3amuTa 0CTyNna K 3J€KTPOHHBIM HOCHTEISAM, COAEpIKalIiM IIePCOHAIBHBIE JaHHbIEe pa00THHKOB
u VcronauTerneii o JoroBopaM OKa3aHUs YCIyr 00ecreunBaeTcs, TOM YHCIIE:

- Opraumusanmeil KOHTPOJsE AOCTYNa B IOMELIeHHs MH(GOPMAIHOHHOH CHCTEMBI MOCTOPOHHUX
JTHLL,

- Hcnoms3oBanueM JJUNCH3UPOBAHHEBIX AHTHBHPYCHBIX M AaHTHUXaKEpCKHX TIIpOrpaMm, HE
JOITYyCKaroIux HecaHKHI/IOHIIIPOBaHHBH‘f‘I JOCTYII K IIEPCOHAIBHBIM JaHHBIM.

= PaSTpaHH‘IeHHEM pae AoCTyna ¢ UCIIOJIB30BaHHUEM y‘-IeTHOﬁ 3allucCH.

- VYcTaHOBIEHMEM TMPaBHJI JOCTYIAa K II€PCOHANBHBIM JaHHBIM, 0OpabaThIBAEMBIM B
UH(POPMAIHOHHON CHCTEME MEPCOHANBHBIX NAHHBIX, 4 TaKKe 00eClIeYeHHEM DPErHCTpallii H y4ueTa
BCeX JEHCTBHI, COBEpIIAEMBIX C IEPCOHANBHBIMH JaHHBIMM B HH(QOPMAIHMOHHON CHCTEME
NEePCOHANBHBIX TaHHBIX.

- YueToM MallMHHEIX HOCHUTEIEH IEPCOHAIBHBIX JaHHBIX.

- OO0HapyxeHueM ()akTOB HECAHKIMOHHPOBAHHOTO JOCTYIA K IEPCOHANBHBIM JaHHBIM U
IPHUHATHEM COOTBETCTBYIOIIUX MEp.

- Kontponem »3¢dEKTHBHOCTH IPUHHMAEMBIX Mep II0 OOECIEYEHHIO 3allHIIEHHOCTH
IEPCOHATBHBIX JAHHBIX.

Cratesa X. OTBETCTBEHHOCTD 3A PA3I'VIAINEHHUE IIEPCOHAJIBHBIX
JAHHBIX PABOTHHKA

10.1. PykoBoauTenb, pa3pellarOIIMM JOCTYNl COTPYAHHMKA K JIOKYMEHTaM, CONEpIKalllHM
IepCOHANBHEIE OaHHble paboTHHKa WiId VICHONHMTENs IO JOroBOpaM OKa3aHHs YCIyTI HECeT
IEPCOHANBHYIO OTBETCTBEHHOCTD 32 JaHHOE pazpeleHHe.

Kaxnerii corpynuuk OpraHuzainuy, NDONy4arouui maus paboThl NOKYMEHT, COJepIKalluii

NCPCOHAIIBHEBIE [JaHHEIC pa6OTHHKa Ui FcmonHuTtensa 1o JOrOBOpaM OKa3aHHsA VYCIIYI, HECET

COAHMHOIHYIHYIO OTBETCTBECHHOCTD 3a COXPaHHOCTE HOCHTEIA U KOH@HHGHHH&J’[LHOCTB HHCbOpMaI.IPIH.

Jluua, BHHOBHBIE B HApyIIEHHHM HOPM, DPEryJHpYIOUIMX MOJy4deHue, oOpaboTKy U 3alluTy
NEPCOHANBHBIX JaHHBIX pPabOTHHKA, HECYT AUCLHUIUIMHAPHYIO, aAMHHHMCTPATHBHYIO, TPaKIAHCKO-
IIPABOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (heepaIbHBIMU 3aKOHAMH.

10.2. Mepeeiii 3amecturens npencemarens POO ©®CO «lunamo» PB 3a Hapymenue HOpM,
PEryIUpPYIOUMX INoXydenne, o0paboTKy M 3al(uTy I1epCOHANBHBIX NaHHBIX paOOTHHKA, HECET
aIMHHHCTPATHBHYIO OTBETCTBEHHOCTH coryiacHo cr. 5.27 u 5.39 Kogekca 00 aagMMHHCTPaTHBHBIX
npaBoHapyieHusx Poccmiickoit Menepanun, a Takke Bo3MeInaeT pabOTHHKY ymiepOd, NPUYNHEHHBIH
HeIPaBOMEPHBIM HCIIOIL30BaHNEeM HH(POpPMAIIHH, cofepiKalell mepcoHanbHble JaHHbBIe paOOTHHKA.

10.3. 3a HeuWCHOONHEHHE HIH HeHaIIeXKaIlee MCIIOIHCHHE pa60THHI{OM o €ro BHHE
BO3JIOXKEHHBIX Ha Hero obs3amHOCTEH II0 COOIIOEHHIO YCTaHOBJIICHHOI'O0 IIOpsAOKa O6p&60TKH
MNEPCOHATIBHBIX JdHHBIX pa6OTHHKOB Pa6Goronarens BIIpaBe NPHUMEHATE IPCAYCMOTPCHHEIE pr,[[OBBIM
KOACKCOM OHCIHIINTAHAPHEIC B3BICKAHHA !

a) 3aMEYaHHE;

6) BEITOBOD;

B) IpeAyIPEKICHHE O HETIOJHOM JOKHOCTHOM COOTBETCTBHH;
T') OCBOOOKIEHHE OT 3aHUMAEMOH TOIKHOCTH;

1) YBOJIbHEHUE.

3a KaxOoeld OUCHMUIUIMHAPHBIE NPOCTYHOK MOXeT OBITh NPHUMEHEHO TOJBKO OXHO
IUCIUILUTHHAPHOE B3BLICKAHHE.

Komus opuKasa O IIPHAMEHEHHH K pa6OTHHKy JHUCHHIITHHAPHOIO0 B3BICKAHHS C YKazaHUueEM
OCHOBaHHH €ro IIPUMECHEHHUA BPYJACTCA paGOTHHKy IO pacnucKy B TEUCHHE IIATH OHEH cOo JHs
H3OaHHA IIPpHKa3a.

Ecnmu B TewyeHune roma co OHA NPHMECHCHHA ITHUCIHHINIMHAPHOI'O B3BICKaHHA paGOTHHK HE 6Y,IL6T
NOOBEPrHYT HOBOMY  JHCHHIINIHHAPDHOMY  B3BICKAHHIO, TO OH CUYHTAaeTca HE HMCHOIIHM
JUCIHIITHHAPHOI'0 B3BICKaHHA. PaGoromaTrens m0 HCTEYeHHS Troaa CO IHS H3NAHUA IpuKaza o
[IPUMEHEHHH JUCHHUIITHHAPHOI'O B3bICKaHHs, HMEET NpPaBO CHATEL €Tr0o C pa60THHKa 10 cOOCTREHHOMU



WHUIMATHBE, [10 IHCHMEHHOMY 3asBICHHAI0 paOOTHHKA WU 110 XONATaHCTBY €ro HEIOCPEACTBEHHOIO
PYKOBOJHTEA.

10.4. JIo/DKHOCTHBIE HNA, B 00S3aHHOCTH KOTOPBIX BXOIHUT BEIEHHE IEPCOHANBHBIX JaHHBIX
coTpynHuka W VCHONHHUTENs IO JOrOBOpaM OKa3aHHs YCIyr, 00A3aHEl OOECIEYHTH KaKIOMY
BO3MOIKHOCTH O3HAKOMJIEHHS ¢ JHOKYMEHTaMH H MaTepHaniaMy, HeOCPEICTBEHHO 3aTpardBarOIIUMH
ero mpaBa ¥ CBOOOJBI, €CIM WHOE HE IIpeaycMOTpeHO 3akoHoM. HempaBomepHbIH OTKas B
IPENOCTaBICHHH COOpPAHHBIX B YCT@HOBJIEHHOM IIOPSIKE JOKYMEHTOB, JTHOO HECBOCBPEMEHHOE
IPEIOCTABIICHHE TAKAX JOKYMEHTOB UK HHOW HHG)OPMALMH B CIY4YasX, IPELYCMOTPEHHBIX 3aKOHOM,
b0 TPENOCTABICHHE HEIONHON WM 3aBEOMO JIOXKHOH HMHGOPMAallMH - BIIE€YET HAJIOXEHHE Ha
JNOJDKHOCTHBIX JIAI aIMHHHCTPATHBHOrO 1mTpada B pasmepe, omnpeneinsemoMm Komekcom 06
AIMHHUCTPATHBHLIX IIPABOHAPYIICHUAX.

10.5. B cooTBeTcTBHHM ¢ ['paxIaHCKUM KOIEKCOM JIHIA, HE3aKOHHBIMH METOAaMH IOJIyYHBIIHE
HH()OPMAIIHIO, COCTABIISIOUIYIO CIy)XKeOHyio TaifHy, 00d3aHBl BO3MECTHTb NPUYMHEHHEIE YOBITKH,
npuYeM Takas ke 00g3aHHOCTh BO3/IaraeTcs U Ha pabOTHHKOB.

10.6. HempaBoMepHOCTH [eATEIBHOCTH OPraHOB IOCYAAPCTBEHHOH BIACTH M OpraHH3aLHil II0
cOOpy U HCIIOIB30BAHHUIO IEPCOHATBHBIX JaHHBIX MOXKET OBITh yCTaHOBNEHA B CyAe0HOM MOpAJIKE.

Crarpa XI. CIIHCOK UCIIOJIb30BAHHBIX 3AKOHOJATEJIbHBIX,
HOPMATHBHBIX M JIOKAJIBHBIX AKTOB

Paspa60’r1<a Hactogimero IlomoxxeHus OCYIIECTBIICHA B COOTBETCTBHH CO CICOYIOINTHAMH
HOpPpMAaTHBHBIMH JOKYMCHTaMH:

Konctutynueit Poccuiickoit @enepauu

Tpynoeemv komexcom Poccntickoit enepauun

I'pasxnanckum konekcoMm Poceuriickoit Denepanyu

Hanorosem koznexcom Poccuiickoil @enepanuu

®epepamsueM 3akoHoM 0T 19.12.2005 Ne 160-03 «O paruduxanun Konsenuu Coseta EBpomnel o
sanure pU3NYeCKUX UL IIPU aBTOMaTH3UPOBaHHOM 00paboTKe IepCcOHaIbHBIX JaHHBIX»

DenepanbHbM 3aKoHoM 0T 27.07.2006 No 152-@3 «O nepcoHaTBHBIX JAHHBIX)

OenepanbubiM  3akoHOM 0T 27.07.2006 Ne 149-®3 «O6 wundopmauuy, HHGOPMALHOHHBIX
TEXHOJIOTHSX H O 3alIuTe HHGOpMaIHm»

OenepanpbiM  3akoHOM oT 29.11.2010 Ne 326-03 «O6 o6s3aTenbHOM MEIHLMHCKOM
cTpaxoBaHuu B Poccuiickoin @enepanuuy

QenepansHeiM  3aKoHOM 0T 15.12.2001 Ne 167-03 «OO6 00sA3aT€IpHOM IIEHCHOHHOM
cTpaxoBaHuH B Poccuiickoii Deneparun»

@enepanbHbiM 3axkoHOM 0T 16.07.1999 roma Ne 165-@3 «O6 ocHoBax 00A3aTeNBHOrO
COUMANBHOI0 CTPAXOBAHMSDY

[Tocranosnenuem IlpaBurenscra Poccuiickoit @eneparuu ot 01 HosOps 2012 roma Ne 1119
«O6 yrBepkIeHWHM TpeOOBaHUS K 3allMTe IEPCOHAIBHBIX JAHHBIX IpH HX o0paboTke B
WH()OPMALHOHHBIX CHCTEMaX [EPCOHANBHBIX JAHHBIX)

[TocranoenernueM IlpaButenscra PO ot 15 centabpsa 2008 roma Ne 687 «O6 yrBepxkneHHH
nonokeHuss 06 ocobeHHOcTAX 00paloTKH MMEPCOHANBHBIX JAHHBIX, OCYIIECTBIsSeMOil 0e3
HCTIONB30BaHHKS CPEICTB ABTOMATH3AIIHI.



